[Ipunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALUN
I'opoauIeHCKOro MyHHIIMIIAIIBHOTO paiioHa
ot « 09 » ¢espans 2023 1. Ne 154 - n

AAMHHHMCTPATHBHBIN perjiaMeHT
npeaoCcTaBJIeHUst MyHHIMNAILHOI yeayrd 'TIpexocraBiieHne apXuBHBIX
CIIPABOK, APXUBHBIX KON, APXUBHBIX BBINHCOK,
HH(OPMALMOHHBIX HceM "'

1. O01mue moJj10KeHUA

1.1. AAMUHHCTPATUBHBIM perjaMeHT IPEAOCTaBICHUS MYHUIIUIAILHON
ycayru "llpemocTaBieHue apXUBHBIX CIPaBOK, APXWMBHBIX KOMHUMN, apXHWBHBIX
BBITIMUCOK, MHGOPMAIIMOHHBIX mUceM" (J1ajiee - aMUHUCTPATUBHBINA PETJIaMEHT)
YCTAHABJIMBACT CPOKU M IOCJIEA0BATEIBHOCTh AJMWUHHUCTPATUBHBIX IPOLEIYP
MpA  TNPENOCTABICHUM  MYHHUIMIIAIBHOM  YCIYIrd, a TaKXe MOpAI0K
B3aMMOJECHUCTBUS AAMUHHUCTPALUM [ OpOAUIIIEHCKOTO MYHUIMNAIBHOIO paiioHa
Bousnrorpasckoii 005acTu ¢ 3asBUTENISIMU MPU MPEIOCTABICHUN MYHULIUITATIHLHOM
YCIIYTH TI0 3aIpocaM COLMAIbHO-TIPABOBOI0 XapaKTEpa.

1.2. 3asBUTENSIMA HA TOJYyYE€HWE MYHHUIIANIATLHON YCIYyTH SBISTFOTCS
dbu3uYecKre U IOPUANIECKHUE JIUIA, a TAKXKE UX MPEICTaBUTENN, IEUCTBYIOIINE

Ha OCHOBAaHUU ITOJIHOMOYH, ONPEAEITICHHBIX B COOTBETCTBUU
c 3akoHoaarenbcTBOM Poccuiickoit denepanuu  (amee HMMEHYIOTCS —
3aSBUTEIIH ).

1.3. [lopsimok  mHpOpMuUpoBaHHs  3asBUTENEH O  MPEJOCTABICHHUH
MYHHUITUTIATBHON YCITYTH.

1.3.1. CBemeHust 0 MecCcTe€ HaxOXJICHHS, KOHTAaKTHBIX TejedoHax
U Tpaduke padbOTHl aIMUHUCTpAIMU [ OpPOJHUIEHCKOTO  MYHMIIMIAIBHOTO
paiiona Bonarorpaackoi o0iactu, MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa (manee —
M®IY):

OTtaen o o01Iel U apXUBHON paboTe aJMUHUCTpPALUU [ OpOIUIIEHCKOTO
MYHULIANTAIBHOTO paioHa Bosrorpaackoit 0051acT  OCYIIECTBISIET TPUEM
3asButene mo anapecy: 403003, Bousrorpanackas o6nacte, ['opoauiieHckuit
padion, p.n. l'opomume, mi. 40-netuss CtanuHrpajackodl OuTBbl, 1; TenedoH
8(84468)3-37-56, mo cienyrorieMy rpapuky:

noHeneNIbHUK - yeTBepr ¢ 8:00 1o 17:00,

nsatHuua ¢ 8:00 mo 16:00.

[TepeppiB ¢ 12-00 mo 12-48. Bropas u uerBepTasi MATHUIIBI KaXKIOTO
MecsIla - CaHUTapHbIN JeHb. [Ipuem rpaxnan ¢ 8-00 mo 12-00.

Owman mo pabore ¢ 3agBUTENAMH [ OpOAMINEHCKOTO  pakioHa
Bonrorpanckoii oomactu I'KY BO M®I] ocymecTBiser nprueM 3asBUTENEH 10
anpecy: 403003, Bousrorpanackas o6macth, [opoaureHckuii  paioH,
p.n. Topommmie, 1. IlaBmmx Oopuos, 1, Temedonsr 8(844-68)3-57-56,
3-57-65, 3-55-63.
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Nudopmaruio 0 MecToHaxokaeHun U rpadukax padorer MOI] taxxke
MOXXHO TMOJYYUTh C HCIOJB30BAaHUEM TOCYJAapPCTBEHHON HH(POPMAIIMOHHON
cuctembl "Enunbiii moptan cetu ueHTpoB u opucos "Mou Jlokyments!" (MODLI)
Bonrorpanckoii oomactu" (http:mfc.volganet.ru).

1.3.2. Undopmanto 0 TOpSAKE TMPEAOCTaBICHUS MYHUIUNATBHON
YCIIYTH 3aBUTENb MOXET MOJYYUTh:

HEIOCPEICTBEHHO B aAMUHUCTPALIMH ['opoauieHckoro
MYHHIIMIIAJIFHOTO paiiona Bonrorpaackoii obnacti (MH(GOpMAIIMOHHBIE CTEH/BI,
ycTHOe WH(GOPMHUpPOBaHHE TIO TeleQoHy, a TakKe Ha JMYHOM THpHUEMe
MYHULANAIbHBIMU CITyalluMH aIMUHHUCTPALINN ["'opoauiieHcKoro
MYHHUIIAITAIBHOTO paiioHa Bonrorpaackoit obnactu;

mo moYre, B TOM  YHCIe  O3JeKTpoHHOM  (arhiv@agmr.ru,
ra_gorod@volganet.ru), B ciiyyae MUCbMEHHOTO OOpaIllCHUS 3asIBUTEIIS;

B ceru VHtrepHer Ha oduUMaIbHOM  caiiTe  aJMUHHCTpALUH
I'opogumieHckoro MyHULMIAIBHOTO paiioHa Bonarorpaackoir obnactu
(http://www.agmr.ru), Ha EnuaOM noprae roCyAapCTBEHHBIX
U MYyHUIUOAIbHBIX  ycayr (QpyHKUuWi), sBiswomeMcs  (enepaibHOM
roCyapCTBEHHOM uH(pOpMaIIMOHHOM CHUCTEMOH, obOecrnieunBaromIeit
MIPEOCTABIIEHUE TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme (nanee — EnuHblil OpTan roCy1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumeHnoBaHWE MyHUITUTIATHHOU YCITYTH.

HanmenoBanne MyHununaibHo yciyru: "lIpenoctaBieHne apXHBHBIX
CIIPABOK, APXUBHBIX KOTHI, apXUBHBIX BBHITUCOK, HH()OPMAIIMOHHBIX MHCEM'".

2.2.Opranbl W OpraHu3allid, YyYacTBYIOIIME B MPEAOCTaBICHUU
MYHHUIUMTAIBHON YCIYTH.

2.2.1. OpranoM, TpeIOCTaBISIONMAM MYHHUITUTIATBHYIO YCIYTY, SBISICTCS
agMuHUCTpausl ['OpOAMIIIEHCKOTO MYHHMIMIAIBHOTO pailoHa Bonrorpaackoit
obJiactu (nanee — yrnoJIHOMOUYECHHBIN OopraH).

CtpykTypHOE noJipa3ziesieHne YIOJTHOMOYEHHOTO oprasa,
OCYIIECTBIISIIONIEE  HEMOCPEACTBEHHOE  TMPEIOCTaBICHUE  MYHHUITUTIATHHOM
yCIyru — OTAen 1o oOmed u apXMBHOW paboTe aaMUHUCTpaIuu

['opoauieHckoro MyHHUITMTIATBHOTO paiioHa Bomrorpanckoii obmactu (janee
MMEHYETCSl — apXUB).

2.2.2. Tlpu npenoctaBieHUN MYHHUIMIAIBHOM YCIyTH YIOJTHOMOYEHHBIN
OpraH B3aMMOJICHCTBYET C HWHBIMH OpTraHH3alUsIMH B CIy4yae IOATOTOBKH
MH(POPMALIMOHHOTO ~ NUChbMa O  TEPEChbUIKE  HEMpo(UIBLHOrO  3ampoca
B COOTBETCTBYIOILYIO OPraHU3AINIO 0 TPUHA/ICKHOCTH.

2.3. Pe3ynbTat npeocTaBieHus MyHUIMITATBHOW YCIIYTH.

Pe3ynbTaToMm npeaocTaBieHUs] MyHUIIUTIAIBHOW YCIYTH SIBIISIETCS:


http://www.gosuslugi.ru/
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- OTBET Ha 3aMpoc 3asBUTEIIS COLMATBHO-IPABOBOI0 XapakTepa (apXuBHas
CIpaBKa, apXWBHAas BBIMIMCKA, apXWBHAS KOMHs, WHPOPMAIMOHHOE IHCHMO,
COJIeprKalllee OTBET O HAIUYUKU (OTCYTCTBUHU) B apXMBE APXUBHBIX JJOKYMEHTOB
[0 TEME 3ampoca WM CBEACHHS 00 MX MECTOHAXOXIACHUH, WM O IMEPECHUIKE
3anpoca Mo NPUHAAJIEKHOCTH B COOTBETCTBYIOILYIO OpPTraHU3alHIo);

- MOTHUBUPOBAHHBIA OTKAa3 B MPEICTABICHWH HHGOPMAIMH TI0 3ampocy
COLIMAJIBHO-IIPABOBOr'O XapakTepa.

2.4. Cpok mpeaocTaBiIeHUsI MyHULIUTIATBHON YCIyTH

CpOK HCTOJHEHHUS 3alpoca COLMAIbHO-IIPABOBOIO XapakTepa HE JOJIKEH
npeBbimaTh 30 THEW ¢ MOMEHTA PETUCTPALIMH 3aIpOCa.

2.5. IIpaBoBble OCHOBaHUS AJIs IPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTU

[IpenocraBneHue MYHULIMTIATbHON yCIIyTU OCYILECTBIISIETCS
B COOTBETCTBUU CO CJIECAYIOIINMU HOPMATUBHBIMU NIPABOBBIMU AKTAMU:

- Koncturynus Poccuiickoit deneparuu (omyonukoBana B "Poccuiickoit
razere" - @eaepanbHbI Beimyck, Ne 4831, 21.01.2009.);

- ®enepanbHblii 3ak0oH oT 22.10.2004 No 125-®3 "OO apxuBHOM nene
B Poccuiickoit ®enepanuu" (CoOpaHue 3akoHOAATENbCTBA Poccuiickoit
®enepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, cT. 2253);

- ®enepanbablii 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
IPEIOCTaBICHUSI TOCYJAapPCTBEHHBIX M MyHUIMNaIbHbIX ycayr" (CobOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, cT. 4179);

- Oenepanbubiii 3akoH oT 27.07.2006 Ne 152-®3 "O mnepcoHanbHBIX
nanHbiX" ("Poccuiickas razera", 2006, Ne 165; 2009, Ne 226, No 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®enepanbubiii 3ak0oH OoT 06.04.2011 No 63-®3 "OO6 »neKTpOHHOMN
noanucu" ("CoOpanme 3akoHonarenbcTBa Poccuiickont ®eneparuu”, 2011,
Ne 15, cT. 2036);

- [locranoBnenue [IpaBuTenscTBa Poccuiickon denepanuun
oT 25.06.2012 Ne 634 "O Buaax D3JIEKTPOHHOW TMOJIMKWCH, WCIOJIb30BAHUE
KOTOPBIX JOIYCKAeTCsl MpU OOpallleHWH 3a MOJYYEHUEM TOCYyIapCTBEHHBIX
1 MyHUIMnanbHbIX yenyr" ("Poccuiickas razera", 2012, Ne 148);

- IlocTaHoBiieHUE [IpaBuTenbcTBa Poccuiickoi denepauun
ot 25.08.2012 Ne 852 "OO6 ytBepxkaenuu IIpaBui MCHoiab30BaHUs YCUICHHON
KBATH(UITUPOBAHHON JJIEKTPOHHOM MOAMKUCH MPU OOpPAIICHUU 32 TOTyUYCHHUEM
rOCYJJapCTBEHHBIX M MYHHIIMOAIBHBIX YCIYT M O BHECEHWU HU3MEHEHUS
B [lpaBuma pa3paboTKu U YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB
IIpeAoCTaBlIeHnss rocyaapctBeHHbix ycayr' ("Poccuiickas raszera", 2012,
Ne 200);

- noctaHoBiieHue [IpaBurenbctBa Poccuiickoit @enepanuu ot 26.03.2016
Ne 236 "O T1peboBaHUSX K MPEAOCTABICHUIO B JJIEKTPOHHOU (opme
roCyJIapCTBEHHBIX U MYHUITUTIATBHBIX yeayT" (OduiuanbHblii HHTEPHET-TIOPTAN
npaBoBoii wuHpopmaruu http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas


consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D73B94E669373707DC34151r5rCN
consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D70B740669025277F92145F5962r3r2N
consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D70B64F609F23277F92145F5962327C6E38CC6C4FAB17665Br5r7N
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razera", Ne 75, 08.04.2016, "CoOpanue 3akoHOAaTeIbCTBa Poccuiickoii
Oeneparnuun”, 11.04.2016, Ne 15, ct. 2084);

- npukaz DenepanpHoro apxuBHOro arenrcrBa ot 02.03.2020 Ne 24
"OO6 yrBepxkaecHuu [IpaBun opraHuM3aruu XpaHEHHs, KOMIUICKTOBAHHS, ydeTa
U HCIOJNBb30BaHMUS JOKYMEHTOB ApxuBHOTO ¢onna Poccuiickoit ®eneparuun
U JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX M MYHHUIIMIAIbHBIX
apxuBax, My3edax W OubOnmmorekax, HayyHbIX opranmzanusax" (OduuuaibHBIN
WHTEPHET-TIOPTAIT MpaBOBOI uHbOopMaIuu http://www.pravo.gov.ru,
21.05.2020);

- YcraB ['OpOIHIIEHCKOTO0 MYHULMIIAJIBHOIO paiioHa Bosrorpaackoi
obmactu, ("Mexaypeune”, oT 22.01.2016 Ne 5-6; ot 12.09.2014 Ne 102-103,
ot 08.07.2005 Ne 76-77);

2.6. VcuepnbiBaroiuit nepeyYeHb JIOKYMEHTOB, HEO0OXOIUMBIX
IUIS1 TPENOCTABJICHUSI MYHULIMIIAIBHON YCITyTH

Jns  mosiydeHus ~ CBEICHMM 1O  3ampocy  3asBUTENb  JIOJDKEH
CaMOCTOSITENILHO MTPEAOCTABUTD:

- 3aIpOC COIMAIBHO-TIPABOBOr0 Xapakrepa (Jajiee — 3anpoc);

- JIOKYMEHT, YJOCTOBEPSIONIUN JIMYHOCTh 3asBUTENSl JIMOO JHUYHOCTH
npeacTaBuTeNs (Ipu JUYHOM OOpAIEHUM 3asBUTENS B YIIOJTHOMOYCHHBIN
opran, M®II);

- JIOKYMEHT, MOJTBEPKIAIOIINI MOJIHOMOYUS MPEACTABUTENS 3asBUTEIS
(B citydae oOpalieHus MpeICTaBUTENS 3asABUTEIIS).

Q@opma 3ampoca NPUBOAUTCS B  MNPUIOKEHUH K  HACTOALIEMY
aIMUHHUCTPATUBHOMY PEIVIAMEHTY W JIOCTYIHA JJI MOJIYYEHUS B AJIEKTPOHHOMU
dopme Ha oduIMATFHOM CaiiTeé YIOJIHOMOYEHHOIO0 OpraHa. B 3ampoce
00s13aTeIHHO YKa3bIBaKOTCSI: HAaVMEHOBAHUE FOPUINYECKOTO auua
(mns  ropuandeckux Jui), ¢daMuiaus, UM, OTYECTBO (MpU HAIMYUAU) —
JUIsl PU3MYECKUX JIUI, MOYTOBBINA U (WJIM) AJIEKTPOHHBIN ajipec 3asBUTENs, TeMa
3ampoca.

2.6.1. YiomHOMOUYEHHBIN OpTraH He BIIpaBe TPEOOBATH OT 3asIBUTEIIS:

1) mpeacTaBieHusT JOKYMEHTOB W HWHGOpPMAIMU MM  OCYIIECCTBICHUS
NEeUCTBUH, MPECTABICHUE WIM OCYIIECTBICHHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJUPYIOUIMMH  OTHOIICHUS,
BO3HUKAIOLIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUITAIBHBIX YCIIYT;

2) mpeicTaBiICHUs JOKYMEHTOB W HH()OPMAIIMH, KOTOPbIE HAXOISATCS
B PACHOPSKEHUU OpraHa, MPEeAOCTaBISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, HHBIX
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBJCHUS JHMOO
MOJABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOyNpaBJi€HUs  OpraHu3aluid,  y4acTBYIOIIMX B  MPEJOCTaBICHUH
rOCYJIapCTBEHHBIX U1 MyHULIMIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMHU
paBoBbIMU akTamu Poccuiickorn dPenepannv, HOPMATUBHBIMU IIPABOBBIMHU
aktamMu Bonrorpajckoir 00J1acTH, MYHMITUTNIAJBHBIMUA TPABOBBIMH aKTaMH,
3a MCKIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OIPEICICHHBIA 4YacTblo 6
crtatbu 7 DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
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NPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIyT" IE€peyYEHb
JOKYMEHTOB. 3asBUTEIb BIpPAaBE MPEACTABUTh YyKa3aHHBIE JOKYMEHTHI
1 nH(MOPMAITHIO TT0 COOCTBEHHON MHUITUATHBE;

3) ocylecTBICHUS IEUCTBUIA, B TOM YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX
JUIS TIOJIYYEHHUSI TOCYJAApCTBEHHBIX U MYHUIMNAIBHBIX YCIYT U CBSI3aHHBIX
C oOpameHueM B HWHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUsI, OpraHU3alld{d, 33 HUCKIIOYEHHEM IMOJY4YEHUS  YCIyT
M TIOJIYYCHHS JOKYMEHTOB W WH(MOPMAINH, MPEJOCTABISIEMBIX B PE3YJIbTATE
NPEAOCTABICHUS TaKUX YCIYr, BKJIIOYECHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE
ABJISIIOTCS ~ HEOOXOAMMBIMH M O0s3aTeNIbHBIMU  JUISI  MPEIOCTaBICHUS
MYHULIMNAIBHBIX YCIYT, YTBEPKICHHBIA [ OpOAMIIEHCKON panlOHHOM JlyMbl
Bonrorpanckoii o61acTu;

4) npeACTaBACHUS JTOKYMEHTOB M HH(pOpMAIMH, OTCYTCTBUE W (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MPH IEPBOHAYAIBHOM OTKa3e
B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUSI MYHUIIUITAIBHOM
YCIIYTH, JU00 B MPEAOCTABICHUH MYHMIIMIAIBHOW YCIYTH, 3a HUCKIIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

- U3MEHEHHE TPeOOBaHUM HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOIIUXCS
MIPEIOCTABICHNUS MYHUIMIAIBHOM YCIYTH, IOCJIE MNEPBOHAYAIBHON MOJAUYH
3asiBJIEHUS O MPEAOCTABICHUH MYHULIMIIAJbHON YCIYTH;

- HaJM4yuMe OMMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHHUIUIIATLHOU
YCIYTHM U JOKYMEHTAaX, MOJAAHHBIX 3asBUTEJIEM MOCJIE€ MEPBOHAYAIBHOTO OTKa3a
B MpUEMEe JOKYMEHTOB, HEOOXOJMMBIX IS MPETOCTaBICHUS MYHHUIIUTIATHHOM
YCIIyTH, JUOO B MPENOCTABICHUN MYHHIIMIAIBHON YCIYTU U HE BKIFOUEHHBIX
B [IPEJICTABIICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- UCTEUCHUE CPOKa JEHCTBUS JIOKYMEHTOB WJIM M3MEHEHHE MH(POpMAIINH
MocJie TMEePBOHAYAIBHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBICHUS MYHHULMIAIBHON YyCIyTH, JU0OO B MNPEJOCTABICHUH
MYHULIMNAIBHOUN YCITyTH;

- BBIABJIICHHE JIOKYMEHTaJIbHO TMOATBEPKIECHHOIO (hakTa (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOIPABHOIO JAEUCTBUS (0€34€MCTBUS) TOJKHOCTHOTO
JUIA OpraHa, NpeJoCTABIISIIOUIEr0 MYHULIMNAIBHYIO YCIYTy, MyHUIUIAIBHOTO
CIy’Kalero, pabOTHHMKAa MHOTO(DYHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHHKA
OpraHu3aluu, NpeaycMoTpeHHoi yacteio 1.1 crateu 16 @enepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 "OO6 opranuzaiuu mpe0CTaBICHHS TOCY1apCTBEHHBIX
U MYHULUUNAIBHBIX YyCIyr", TOpu NEpPBOHAYAIBHOM OTKa3e B IMpUEME
JIOKyMEHTOB, HEOOXOJMMBIX Jisi TMPEAOCTABICHUS MYHHIIMMAIBHOW YCIIYTH,
00 B MPEIOCTABICHUN MYHUIIUINIAILHON YCIIYTH, O YeM B NMHUCHMEHHOM BUJIC
3a TMOJIMUCHI0 PYKOBOJMTEINSI OpraHa, MPEAOCTAaBISIONIET0 MYHHUIMIIAIBHYIO
YCIIYTY, PYKOBOJMUTENSI MHOTO(YHKITMOHAIIBHOTO IIEHTPa MPHU NEPBOHAYATEHOM
OTKa3e B TMpuUeMe JOKYMEHTOB, HEOOXOAMMBIX I MPEeAO0CTaBICHUS
MYHUIIUNATBHOWU YCIYTH, TM00 PYKOBOAMUTENS OPTraHU3aUH, TPEAYCMOTPEHHON
yacteto 1.1 cratem 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
"OO0 opraHuzanuyd TPeIOoCTaBIEHUS TOCYAAPCTBEHHBIX M MYHHUIMINAIbHBIX



ycuyr", yBeOOMIIAETCS  3aiBUTENb, a TaKXkKe NPHUHOCATCS W3BHUHECHMS
3a IOCTaBJIEHHbIE HEYA00CTBA;

5) npenocraBieHus: Ha OyMa>kHOM HOCHUTENE JTOKYMEHTOB U HH(POpMAIIUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHHU
¢ nyHktom 7.2 vactu 1 cratem 16 ®enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 "O6 opraHuzanud MPENOCTABICHUS  TOCYAAPCTBEHHBIX
Y MyHUIUOAIBHBIX YCIyT", 32 UCKIIFOUEHUEM CITy4aeB, €CJIM HAHECEHUE OTMETOK
Ha Takue JOKYMEHTHI JHUOO UX H3BATHE SIBISETCS HEOOXOIUMBIM YCIOBHUEM
[IPEIOCTABICHUS MYHHUIMIIAIBHON YCIYI'M, U WHBIX CIy4aeB, YCTAHOBJICHHBIX
(enepanbHBIMU 3aKOHAMM.

2.7.3anpoc MOXET OBbITh HAaNpaBiI€H B YIOJIHOMOYEHHBIM Opras
3asgBUTENIeM (€ro mpejacTaBuTesneM) JM4HO, uepe3 MOPL[, noyToBbIM
OTIIpaBJICHUEM, 1O  HH(OPMALKUOHHO-TEIEKOMMYHUKALMOHHBIM  CETSM,
yepe3 OQUIMaNIbHBIA CalT YIOJIHOMOYEHHOTOo opraHa, EnauHblii mopran
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3anpoc 3agBUTENS B SJEKTPOHHOU Qopme MNomacTcsi MO €ro BBIOOPY
C HCHOJIb30BAHHEM TMPOCTOM JBJIEKTPOHHOM MOANKWCH WX  YCHJICHHOU
KBAIM(UIUPOBAHHOW 3JEKTPOHHOW MoAnucu (Hajiee - KBaIM(PUUUPOBAHHAsS
TIOJIITHCB ).

3asBUTED TaKXKe BIIPaBe HCII0JIb30BATh YCUJICHHYO
HEKBAJTM(UIUPOBAHHYIO 3JIEKTPOHHYIO MOJANUCH B CIIydasix, MPEe1yCMOTPEHHbIX
[IpaBunamMu ompeneseHus BHIOB 3JEKTPOHHOW MOJAINKCH, HCIHOJIb30BAHUE
KOTOPBIX JOIMYyCKaeTcsl MpH OOpallleHuu 3a MOJyYEHHUEM TOCYAapCTBEHHBIX
U MYHULHUIAJIBHBIX YCIYT, YTBEPXKICHHBIX IOCTaHOBIEHHEM IIpaBuTenbcTBa
Poccuniickoii ®@enepanu ot 25.06.2012 Ne 634 "O Buaax 3JI€KTPOHHOM
HNOJMUCH,  HCIIOJIb30BAHME  KOTOPBIX  JIOMYCKaeTcss MpU  OOpalleHUH
3a MMOJIYYEHUEM IOCYAapCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIYT".

3asgBUTENL BIpaBE NPEACTABUThH MO COOCTBEHHOW  HMHMIIMATHBE
JOKYMEHTBI, TOSICHSIOLIME TEMY 3aIpoca.

2.8. UcuepnipiBaronuii mepedyeHb OCHOBaHWM [JIsl OTKa3a B TIpHEMeE
JOKYMEHTOB, HEOOXOAMUMBIX ISl MPEJOCTABICHNUS] MyHULIMIAIIBHON YCITyTH

OcHoBaHusi Il OTKa3a B IpPHUEME JIOKYMEHTOB, HEO0OXOJAMMBIX
JUTS IPEIOCTABJICHHUS] MYHULIMITAIIbHON YCITYyTH:

- TOKYMEHTBI NIPEICTaBICHbI HETPABOMOYHBIM JIULIOM;

- 3alpoC ¥ NPWIAraeMble K HEMY JIOKYMEHTBHI HE COAEPKAT PEKBU3UTOB,
00s3aTeNBHBIX K  3alOJHEHWIO, HE TMOAJNAIOTCA MPOYTECHUIO, HMEIOT
HEOTOBOPEHHBIE  HCIIPABIICHWS WM  TOBPEXIECHHS, HE IO3BOJIIOLIUE
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE.

3asBUTENI0 HANpaBiseTCs yBEIOMJIEHHE 00 OTKa3e B IpHEMe
K pacCCMOTPEHHIO 3alpoca B Cllyyae, €CJIU MPH OOpallleHUuH 3a MPel0CTaBICHUEM
MYHUIIMNAIBHOW YCIYTM B JJIEKTPOHHOM (opMe B pe3ylibTare NpPOBEPKU
KBUTU(PUIIMPOBAHHON TMOJIMCHA BBISIBJIEHO HECOOJIOIEHUE YCTaHOBJIEHHBIX
cratbeit 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 "OO6 371eKTPOHHOM
NOANKCH" YyCIIOBUI IPU3HAHUSA €€ JCHCTBUTEIbHOCTH-
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B cinydae ecnu mpuuMHBL, MO KOTOPBIM 3asBUTENI0 OBUIO OTKAa3aHO
B IIpUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS MYHULHUIIAIbHOM
yCIyTH, B TOCHEIYyIOIIeM ObUTM yCTPAaHEHBI, 3asBUTENb BIIpaBE BHOBH
00paTUTHCS 32 MPEAOCTABIEHUEM MYHULUIIAIBLHON YCIYTH.

2.9. UcuepnipiBaromiuii NIEPEYECHb OCHOBAHHMI TUTS OTKa3a
B MPENOCTABICHHMM WO  JJI1  [PUOCTAHOBIIEHUS  MPEJOCTABICHHUS
MYHULIMIAIBHOMN YCIIyTH

OcHOBaHUsIMH JJI1 OTKa3a B MPEJOCTaBICHUM MYHULHUIAJIBHON YCIIyTH
ABIIIOTCS CIEAYIOUIUE CITyYau:

- B 3aIIpOCE HE MPEJOCTABICHBI WK MPEAOCTABICHBI HE B IOJTHOM 00beMe
HEOOXOAUMBIE CBEACHUS JUIsl €0 UCIIOJIHEHUS;

- OTBET IO CYILECTBY YKa3aHHOM B 3alpoce TeMbl (BOMpOCa) HE MOXKET
ObITh JaH 0€3 pas3rialleHusl CBEICHUH, COCTaBISIOIUX IOCYJapCTBEHHYIO WM
UHYIO OXpaHsieMylo (¢enepaibHbIM 3aKOHOM TalHy (yKa3aHHas HH(OpMarus
MOXET OBITh MPEAOCTaBICHA TOJBKO TMpPU HAIMYUU Y TOJb30BATENS
JOKYMEHTAJIBHO MOATBEPKICHHBIX MPaB Ha MOJIYyYEHUE CBEJICHUN, COAEPIKAIIUX
rocyJAapCTBEHHYIO TaiHy U (WJIM) KOH(DHUICHIMATBHYIO HH(POPMALHIO);

-3aIpoc  Kacaercs Tembl  (Bompoca), B  OTHOIIEHHMH KOTOpPOH
MOJIb30BATEII0  PaHEe  MHOTOKPaTHO  JIaBAJIMCh  MHUCbMEHHBIE  OTBETHI
[0 CYUIECTBY, U MIPU 3TOM HE MPUBOJATCA HOBBIE JIOBOJABI WM OOCTOATEIHCTBA
(pyxoBOIUTENb apXHWBa WM YIOJIHOMOUYEHHOE Ha TO JIMIO BIpPABE MPHUHSITH
peiieHre O OE30CHOBATEIBHOCTUM OYEPEIHOrO 3ampoca M IpeKpalleHuu
NEPENUCKHU 110 JAHHOMY BOIIPOCY IPH YCIOBUH, YTO YKAa3aHHBIN 3alpoC U paHee
HampaBJIsieMbI€ 3aPOChl HAIPABIISUIUCH B OAUH U TOT K€ apXUB);

-B 3ampoce COJAEp)KATCs HEIEH3YpHble JUOO  OCKOpPOUTENhHBIC
BBIPAKEHHUSI, YIrPO3bl KU3HM, 3JI0POBBI0 M HMMYLIECTBY JIOJKHOCTHBIX JIMII
apXuBa, a TAKXKE YWICHOB UX CEMEU;

- [IpY MOJYYEHUH PE3YJIHTATOB MyHUIIMIIATBHON YCIYTH 3asBUTEIIEM WU
€ro MpEeJICTAaBUTENIEM HE TMPEACTaBICHbl JOKYMEHTBI, YIOCTOBEPSIOIIHE
JUYHOCTh, WJIM JIOKYMEHT, MOATBEPXKIAIOIIMA IMOJTHOMOYMS MPEACTaBUTENSA
3asIBUTEIS.

O mnpuuMHaxX OCTaBJICHUS 3ampoca 0e€3 PAcCMOTPEHHS COOOIIaeTCs
MOJI30BATENI0 B CIIy4asiX, €CIM €ro (GamMuiaus U MOYTOBBIA (DJIEKTPOHHBIM
aJpec) NOJJA0TCs TPOUTECHHUIO.

OcHoOBaHusl JUIsi TPHUOCTAHOBJIEHUS MPENOCTABICHUS MYHULUIIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.10. Ilnara 3a mperocTaBlieHUe MYHULIMTIATBHON YCIYTH HE B3UMACTCSL.

2.11. MakcumanbHBId CPOK OXKUIAHUS B OUEpPEAM MpU TOJade 3ampoca
O MpPEAOCTAaBICHWH MYHULMNAIBHOW YCIYIM M INpH MOJYyYEHWU pe3yJibTara
[IPEAOCTABIIEHUS MyHULIMIIAIBHON YCIIYTH COCTABIISIET 15 MUH.

2.12. Cpok perucrtpaiuu 3amnpoca O MPeAOCTaBIECHUHM MYHULUNATbHON
YCIIYTH.

3anpoc MoAeKUT PEruCTPALUU:

- Ha JIMYHOM IIpUEMeE IpakaaH — He Oosiee 15 MUHYT;
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- [IpY TIOCTYIUICHUH B YIIOJITHOMOYEHHBIA OpraH No noyre, yepe3 EnuHbiin
IOPTaJ TOCYAAPCTBEHHBIX U MyHULIMIIAJIBHBIX yCIyT, yepe3 MOLI — ne no3gnee
CJIEIYIOIEro padoyero AHS C MOMEHTa NOCTYIUIEHUS B YIOJHOMOYEHHBIM
OpraH.

2.13. TpeboBanusi K TIOMEHICHHWSM, B KOTOPBIX MPEIOCTABIIACTCS
MYyHULIMNAIbHAS YCIIYyTa, K 3ajly OKHAJIaHMs, MECTaM Ul 3aIllOJIHEHUS 3aIPOCOB
O TMPEeNOCTABICHUM MYHUIIMIAIBHOW YCIyTd, HHQOPMAIIMOHHBIM CTEHIaM
¢ oOpa3lamMu UX 3aMOJIHEHUS U MEPEYHEM JTOKYMEHTOB, HEOOXOIHUMBIX MJIA
NPEIOCTaBICHUS MYHHULUIAIBHON YCIyrM, B TOM 4YHUCJIE K OOECIEeYEHUIO
JOCTYITHOCTH JUIsl UWHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU
C 3aKoHomarenbCTBOM Poccuiickor @Penepauu O COUMAIBHOM  3alllUTE
WHBAJIHJIOB.

[ToMelienrsi, B KOTOPBIX MPEIOCTABISACTCS MYHHUIMIIANbHAS YCIyra,
00ecreynBalOTCs HEOOXOAUMBIMHM I  MPEJOCTABICHUS MYHUIIUTIATBHOM
yciIyru o0opyAoBaHUEM (KOMIBIOTEpAaMHU, CPEACTBAMHU CBS3H, OPITEXHUKOW),
KaHUEISAPCKUMHU TPUHAJICKHOCTIMU, HHGOPMAIMOHHBIMA U CIPABOYHBIMU
MarepualiaMu, HarjsigHoM uHdopMalmeil, cTyabsiMu U ctojamMu). [lomerenus
JOJDKHBI  COOTBETCTBOBAaTh  caHUTapHeiM  mpaBwiam CII  2.2.3670-20
"CaHUTapHO-3MUIEMHOJOTHYECKHE  TpeOOBaHUS K  YCIOBUSAM  Tpyaa',
YTBEPKICHHBIM ITOCTAHOBJICHHEM [ J1aBHOrO TOCYJapCTBEHHOTO CAHUTAPHOTO
Bpaua Poccuiickoii ®enepanmu ot 02.12.2020 Ne 40, u ObITb 000PYOBaHBI
CpEeACTBaMH MOKAPOTYILICHHUS.

Bxox B ymoaHOMOYEHHBIM oOpraH o0opyayeTcss HH(POPMAIMOHHON
TaOMMYKON (BBIBECKOM), cofepikaiieid MHPOPMaIUI0 O HAaWMEHOBAHUU, MECTE
HAXOXJEHUS U pexumMe paboThl. Bxox U BRIXOA U3 MOMEIIEHUNH 00OpYAYIOTCS
COOTBETCTBYIOIIUMH yKazaTenssMu.  KaOWHETHl YIOJTHOMOYEHHOTO OpraHa
000pyayIOTCS TaOMUYKaMH, COJEpKAUMU HHGPOPMAIMIO O HAUMEHOBAHHUH
CTPYKTYPHBIX MOAPA3AETIEHUN, OCYILECTBIISIFOLINAX IIPENOCTABIEHUE
MYHHUIUMTAIBHON YCIYTH.

MecTta 0XHMIaHUS JIOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM
JUIsL  3asBUTENIEM W ONTUMAJbHBIM  YCJIOBHUSIM  padOThl  CHEUUATMCTOB
YIOJIHOMOYEHHOTO OpraHa, 000OpyA0BaHbl CTYJbSIMHU, KPECEIbHBIMU CEKIUSIMHU,
CKaMBbSIMH.

[Ipuem 3asBUTENIEd OCYLIECTBISIETCS B  CIEIUAIbHO BbIJEIECHHBIX
JUTSL 3TUX LIeJIeW MOMEIICHUSIX.

Pabouee MecTo cnemnuanucra yHnOJHOMOYEHHOTO OpraHa JOJKHO OBITh
00Opy/IOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa
K HeoOXomuMmbiM  WHGOPMAIMOHHBIM ~ 0a3aM  JaHHBIX, TEYaTaAIOIIUM
Y KONMPYIOIIHUM yCTPOHUCTBAM.

[Ipu opranuzamuu pabouWx MeCT JOJDKHA OBITh TMpeaycMOTpeHa
BO3MOXHOCTh CBOOOJHOIO BXOJ/la M BBIXOJA CIEUUATUCTOB YINOJIHOMOYEHHOIO
opraHa 13 NOMEIIEHHsI PU HEOOXOAUMOCTH.

Mecra cmaun W NOJYyYEHUS JOKYMEHTOB 3asBUTENSIMU, MeECTa
Ui ”HGOPMHUPOBAHUS 3asiBUTENIEH U 3aMOJHEHUST HEOOXOAMMBIX JOKYMEHTOB
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000pYyAyIOTCSl CTYIbIMH (KpeciaMu) W CTOJaMU M OOECIICUUBAIOTCS THCUYEH
OyMaroi u MMCbMEHHBIMU MPUHAIIICKHOCTIMHU.

B  nomemeHusX  ymoJIHOMOUYEHHOTO  OpraHa, NpeJHa3HAYCHHBIX
is paboThl C 3asABUTEISIMH, pa3MeIaloTcsl HHQOPMAIMOHHBIE CTEHJBI,
00ecIeunBaroIIye MOJIy4ECHHE uHbOpMaIuu 0 MPEIOCTABICHUU
MYHHUIUIAIBHON YCIYTH.

Ha undopManmoHHbIX cTeHaax, oQUIMaTbHOM CalTe YIOJTHOMOYEHHOTO
OpraHa pa3MemiaTcs ciaeayone HHPOPMAIIMOHHBIE MaTEPUATIBI:

- U3BJICYECHMSI U3 3aKOHOJATENbHBIX U HOPMATHUBHBIX IPAaBOBBIX aKTOB,
COJEp)KalIUX HOPMBI, pPEryJIMpYIOIIUE JAESITEIbHOCTh II0 HCIOJIHEHMIO
MYHULIUIIAJIBHON yCITyTH;

- TEKCT HACTOALIETO aJIMUHUCTPATUBHOIO PETJIaMEHTa;

- nH(opMaLKA O MOPSIIKE UCIIOJIHEHUSI MyHULIUIIAIBHON YCIYTH;

- IepeYeHb  JOKYMEHTOB,  HEOOXOJAMMBIX  JUIsI  MPEAOCTaBJICHUS
MYHULIMIAIBHOMN YCITyTH;

- popMbI U 00pa3LIbl JOKYMEHTOB JIJIs1 3alI0JIHCHHUS;

- CBEJICHUS O MECTEe HaXOXKJeHUs U rpaduke paboThl YIIOJIHOMOUYEHHOTO
oprasa;

- CIIpaBOYHbBIE TEJIE(POHBL;

- azpeca dIEKTPOHHOM MOYTHI U aJipeca cauToB ceTu VHTepHET;

- uH(opMalMs O MEeCTe JIMYHOrO MpHeMa, a Takke 00 yCTaHOBJIEHHBIX
1T IMYHOTO MpUeMa JIHAX U yacax.

[Tpu n3meHennu MHGOPMALIMK MO UCIIOJIHEHUIO MYHUIMIIAIBHON YyCIyTH
OCYILIECTBIISIETCS €€ MepHUoJuIecKoe OOHOBIICHHUE.

BusyanbHas, TekcToBas M MyJNbTUMEIUNHAs HHPOpMALUS O MOPSAKE
IPEIOCTaBICHUS] MyHULIMNAIBHON yCIyru pa3MelaeTcss Ha MHPOPMaIllMOHHOM
CTeHJIe WM HWH(OPMALMOHHOM TepMHHANE (yCTaHAaBIMBAeTCs B YIOOHOM
A TpaXKAaH MecTe), a Takke Ha EaumHOM mopTane rocyaapCTBEHHBIX
¥ MyHUIIUTIAIBHBIX YCIYT U Ha OQHUIMAIFHOM CaiiTe yIOJTHOMOYEHHOTO OpraHa
(http://www.agmr).

OdopmiieHre BU3yalbHOW, TEKCTOBOW M MYJIbTUMEIUNHON MHGOpMALIUU
0 TIOpSZIKE MPEAOCTABICHHS MyHHUIIUIIAIEHOW YCIYTH TOJDKHO COOTBETCTBOBATH
ONTUMAJIFHOMY 3PHUTEIFHOMY W CIIyXOBOMY BOCIPHSTHIO 3TOH WH(pOpMaIUu
rpa)kIaHaMu.

B wmenmsx oOecnedeHuss yCIOBUH JOCTYMHOCTH JUIs HHBAJINIOB
MYHHIIMIIAJIBHONU YCIIyTU AOJHKHO OBITH 00ECTIeUeHO:

- OKa3aHMe  CHe[UaJMCTaMU  TMOMOIINM  HWHBajWIaM B  IOCAJKe
B TPAHCIIOPTHOE CPEACTBO M BBICAJKE M3 HEro Mepei BXOJAOM B MOMEIIEHUS,
B KOTOPBIX TMPEIOCTaBISETCS MYyHMIMIAIbHAs yclyra, B TOM YHCJIE
C MCIIOJIb30BaHUEM Kpecia-KOJSCKU;

- OeCTpenATCTBEHHBIN BXOl MHBAIH/IOB B TIOMEIIICHHUE U BBIXOJ U3 HETO;

- BO3MOXKHOCTb CaMOCTOSITEIIEHOTO NEPEBIKCHUSI ~ WHBAJIHUJIOB
[0 TEPPUTOPUU OpraHMU3alMM, [OMEIIEHUS, B KOTOPBIX OKa3bIBACTCS
MYHULIMIIATIbHASL YCIIYTa;
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- COPOBOXIEHNE WHBAIHWJIOB, HMEIOIIMX CTOWKHE PacCTpOMCTBa
(GYHKIIUY 3PEHHS U CAMOCTOSITEIBHOTO TIEPEIBIKCHUS, M OKA3aHUE UM TTOMOIIN
Ha TEPPUTOPUU OpraHU3allud, T[OMEIICHUS, B KOTOPBHIX OKa3bIBACTCA
MyHUILIUIATbHAS YCIYyTa;

- HaJJIeXKallee pa3MelieHrne oO0OpyAOBaHMS M HOCHUTENeH WHOOpMAaIuHy,
HEOOXOAMMBIX [IJI1 OOECIEUYEeHHS OCECHPENsITCTBEHHOTO JOCTYyla WHBAIUIOB
B IMOMEIIICHUS U K YCIyTraM, C Y4€TOM OTPAaHUUYCHUI UX KU3HEEATECIIbHOCTH;

- nyOonupoBaHrE HEOOXOIMMOU /Il WHBAJIUAOB 3BYKOBOW M 3PUTEIHHON
uHpopManu, a Tak)Ke HaJMKHCEH, 3HAKOB U WHOW TEKCTOBOW M Tpaduyeckon
uHboOpMaIlM 3HAKaMM, BBITIOJHEHHBIMU peIbe(HO-TOUCYHBIM MIPUPTOM
bpaiins;

- IOMYCK CYpAOTEepeBO UMK U TU(DIOCYPIONIEPEBOIUNKA;

- JIOITYCK CO0aKHU-IPOBOTHHUKA npu HaJIM4Iuu JOKYMEHTA,
MOJITBEPXKIAIONIETO €€ CHelHalbHOe OOy4YeHHEe U BBIAAHHOTO 10 (opMme
U B TIOPSIIKE, KOTOPBIE OMPEAEIIoTCs (eepaibHbIM OPraHOM UCTIOJIHUTEIHHOMN
BJIACTH, OCYILIECTBJISIIOIIUM  (YHKIIMM 1O BBIPAOOTKE U  pean3aluu
rOCYJJapCTBEHHON TMOJUTUKM W HOPMATHUBHO-IIPABOBOMY PETYIMPOBAHUIO
B cpepe ColManbHOM 3alUThl HACETICHUS,

- OKasaHWe CIENHAINCTAaMA HHOH HEOOXOIMMOM ITOMOIIM HWHBAJIUIAM
B MIPEOJOJICHUN OaphepoB, MPEMSITCTBYIOMIUX MOJIYYEHUIO UMHU YCIyT HapaBHE
C APYTUMH JIMLIAMH.

2.14. Tloka3zaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHHUITUTIATHHOU YCIIyTH

[lokazarenaMu  JIOCTYIHOCTM M KauecTBa MYHUUUIAIBHOW YCIyTU
SBJISIFOTCSL TIOJIyYCHHE 3asiBUTEIEM HMHQPOPMAIMU O XOJie MPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIYTU C HCIOJB30BAHUEM CPENICTB TEICPOHHOU CBS3H,
ANIEKTPOHHOTO HWH(OpPMUpPOBaHMS, COONIOACHHUE CPOKOB MPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTH, OTCYTCTBHE 3>Kallo0 M TIPETEH3UH CO CTOPOHBI
3asIBUTEJIS, a TaKXKe CyJEOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU PEIICHUH,
nevictBuil  (0€31EUCTBUS) YIMOJTHOMOUYEHHOTO OpraHa M JOJKHOCTHBIX JIHII
YIOJITHOMOUYEHHOT'O OpraHa.

2.15. Unple TpeOOBaHMS, B TOM YHCJIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEA0CTABIICHUS MYHULIMTIAJIBHOM YCIIYTH B 2JIEKTPOHHOUN opme u uepe3 ML

[lepeuenb GOHIOB apxuBa, a TaKKe IMepeUYeHb OMHCEH JIeN ¢ YKa3aHueM
3aroJIOBKOB CIMHHI] XPAHEHHWS JOCTYNEH IOJIb30BaTeN0 Ha OQHUIIUATHLHON
CTpaHulle YIOJIHOMOYEHHOro opraHa B cetu "MHrepuer".

[IpenocTaBieHre MYHHUIIMIAIBLHON YCIYTH MOXKET OCYIIECTBISITHCA
B M®I[ B COOTBETCTBHMM C COTJIAIICHUEM, 3aKJIIOYEHHbIM Mexay MOIL]
Y YIOJIHOMOYEHHBIM OPTaHOM.

OcyliecTBI€HUE  OTIEIABHBIX  QJMUHUCTPATUBHBIX MPOUEAYp MpHU
MPEIOCTABICHUY MYHUIIMITAILHON YCIYTHM BO3MOKHO B JJIEKTPOHHOU (hopme.
OCOOEHHOCTH OCYIICCTBJICHUSI OTACJIBHBIX aJAMUHUCTPATUBHBIX MPOLETYP
B DJEKTpOHHOW (opMe yCTaHOBJIEHBI B  pazfeine 3 HACTOSIIEro
aIMUHHUCTPATUBHOTO PEIVIAMEHTA.
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3. CocraB, oC/1e10BATEJIbHOCTh U CPOKH BbITIOJITHEHUS
aIMHUHUCTPATHUBHBIX MPOLEXYP, TPeOOBaAHNS K MOPAAKY UX BbINOJIHEHHU,
B TOM 4HCJIe 0COO€HHOCTH BBINOJTHEHUS a[IMUHUCTPATUBHBIX
Npoueayp B 3JIEeKTPOHHOU ¢opme, a TaK:Ke 0COOCHHOCTH BbINOJIHEHUS
aIMHUHUCTPATHBHBIX MPOLEAYP B MHOTO(PYHKIMOHAJBHBIX HEHTPAaX

3.1. VcuepmpiBaromuii iepedeHb aIMUHUCTPATUBHBIX MTPOTICIY].

[IpenocraBienne MyHUIIMNIANBHON YCIYTH BKJIIOYAET B ceOsl CIEAyIOIIHe
aMUHUCTPATUBHBIC MIPOLIEAYPHI:

- IPUEM U perucTpanus (0Tka3 B IpueMe) 3arpoca;

- pacCMOTpPEHHUE 3apoca U HapaBJICHUE HA UCTIOHEHHE,

- ICTIOJTHEHUE 3ampoca, HampaBlieHWe pe3yjbTaTa MPeJoCTaBICHUS
MYHUITUTIATBHOU YCIIyTH

brok-cxema  mocneAOBaTENbHOCTH — aAMUHUCTPATUBHBIX  MPOLETYP
MpU TPEIOCTABICHUN MYHUIMITAIIGHONH YCIYyTH TPUBOAWTCS B TMPUIIOKCHHUH
K aIMUHHACTPAaTUBHOMY PETJIAMCHTY.

3.2. [Ipuem u peructpanus (0TKa3 B mpueMe) 3ampoca.

3.2.1. OcHOBaHMeM I HaJajla BBIOJHEHUS  aJMUHUCTPATHBHOM
MPOLEAYPHl SIBISCTCS TMPEAOCTABICHHUE 3asSBUTENEM JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.6 HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA B YIIOJTHOMOYEHHBIH
opraH MpH JUYHOM OOpaIlleHUU, TOYTOBBIM OTIPABICHUEM, B AJIEKTPOHHOMN
dbopme 1o WHGOOPMAIMOHHBIM CHCTEMaM OOIIET0 TMOJIb30BAaHUS WM Yepe3
MOII.

3.2.2. [Ipu moCTYIJICHUHU 3ampoca ¥ MPWIaraéMbiX K HEMY JIOKYMEHTOB
B M®II, mociienHuii HE MO3HEE IHSA, CICAYIOUIETO 32 JHEM MX MOCTYILICHUS,
o0OecrieunBaeT Tepenayy 3amnpoca W MpUIATaéMbIX K HEMY JTOKYMEHTOB
B YIIOJTHOMOYEHHBIN OpraH.

3.2.3. OTBETCTBEHHBIM 32 HCIOJHEHHE aIMUHUCTPATUBHOW MPOLEIYPHI
SBJISICTCSI COTPYAHHWK, OTBETCTBEHHBIH 3a TPHEM W PETHCTPAIIAIO BXOJSIINX
(mocTymaomux) JOKYMEHTOB, B TOM YHCJIE B OJICKTPOHHOM BHJIE.

3.2.4. Ilpy moCTyMaeHUH 3arpoca MpU JTUIHOM OOpaIIeHUH, COTPYAHHUK,
OTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB /ISl OKa3aHWsl MYHUIIMNIATBHON YCIYTH,
BBITIOJTHSIET CICAYIONINE TECHCTBUS:

- yCTaHABIWBACT  JIMYHOCTh  3afABUTENISI  WIU  YIOJTHOMOYEHHOTO
MPEACTABUTENSI  3asiBUTENS  COTJIACHO  MPEJACTaBICHHBIM  JOKYMEHTaM,
YIOCTOBEPSIONIAM JTUYHOCT Y TTOJITHOMOYHUS 3asIBUTEIIS;

- MPOBEPSET MOTHOTY 3aMOJHEHUS 003aTEIBHBIX PEKBU3UTOB;

- MPUHAMAET WM OTKa3bIBaeT 3asBUTEII0 B TIpUEME JOKYMEHTOB
M0 MPUYMHAM, U3JIOKEHHBIM B TMyHKTE 2.8 HACTOSIIETO aJIMUHHCTPATUBHOTO
pErJIaMeHTa;

- PEerucTpuUpyeT 3ampoc B MOPSIKE MpHEeMa W PETUCTPAIMH BXOJSIICH
KOPPECTIOHICHITNH;

- HaImpaBJIsIeT 3aMpocC Ha paCCMOTPEHHE.
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3.2.5. Ilpu mocTyruieHuH 3ampoca Ha OyMa)KHOM HOCHTEJIe MOYTOBBIM
OTIIPaBJICHUEM, COTPYAHHUK, OTBETCTBEHHBIM 3a TMPHEM U PETUCTPALHIO
BXOAIINX (TIOCTYTMAIOIINX) JOKYMEHTOB, BBITIOJIHAET CIEAYIOMINE ACHCTBUS:

- IPUHUMAET 3a1poc;

- PETUCTpUpYET 3ampoc B MOPSJKE MpUEMa U PETHCTPAIMH BXOJSIICH
KOPPECIOHICHITNH;

- HampaBJISIET 3allpoC HAa PAcCMOTPEHUE JUOO HAMNPAaBIIAET 3asSBHUTEIIO
OTKa3 B IPUEME K PACCMOTPEHUIO 3alpoca MO OCHOBAHUAM, YCTAaHOBJIEHHBIM
B ITyHKTE 2.8 HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIaMEeHTa.

3.2.6. [Ipu mocTymieHud 3ampoca B IJIEKTPOHHOM BHJE, COTPYAHUK,
OTBETCTBEHHBII 3a TMpUEM U PErucTPaldi0 BXOASMIMX (MOCTYHAIOLIUX )
JOKYMEHTOB, BBIIIOJIHSET CIIEAYIOIINE AEHUCTBUS:

- IPOBOJIUT B TeueHue 1 pabodero JAHSA C MOMEHTa PETUCTpallUy 3arpoca
OPOBEPKY MOJUIMHHOCTH TPOCTOM  BJIEKTPOHHOM  MOANUCH  3asBUTEN
C  HCIOJIb30BAaHUEM  COOTBETCTBYIOIIETO  CEpPBUCA  €IUHOM  CHUCTEMBI
uaeHTUPUKAMU W ayTeHTUGUKAMu U (WIK) [OPOoUEaypyY MPOBEPKHU
JACHUCTBUTENHFHOCTH KBATM(DUIIMPOBAHHOMN TOIUCH, C HUCIIOJIb30BAHUEM KOTOPO
MOANKCAH 3anpoc (MakeT H3JIEKTPOHHBIX JOKYMEHTOB) O MPEAOCTABICHUH
MYHULUINAIBHON  YCIYrH, NpeayCcMaTpHUBAIOLIYyI0 IIPOBEPKY COOJIIOIECHHUS
YCIIOBHM, yKa3aHHBIX B cTathe 11 DenepanbHoro 3axkoHa "OO 3JIEKTpPOHHOMI
roanucu';

- pacreuaThIBaeT 3arpoc;

- PErucTpupyer 3ampoc B MOPSJKE NpHUEMa M PErUCTpalliyd BXOJISLICH
KOPPECIOHICHIINH;

- IOATBEpkKAaeT (PAKT TOJYyYEHHUs 3ampoca OTBETHBIM COOOILICHHEM
3asBUTENII0O B AJIEKTPOHHOM (opMe C yKa3aHMEM JaTbl U PErucTPariOHHOTO
HOMeEpa 3ampoca;

- HaNpaBJIsIeT 3apoC Ha paCCMOTPEHHE.

3.2.7.B cmydae ecnu B pe3ynbTaTe MPOBEPKH KBaTU(UIIMPOBAHHON
MOJMUCH OyJeT BBISIBJICHO HECOOIOICHIE YCTAHOBIICHHBIX YCIOBUN MPU3HAHUS
€€ JEHUCTBUTEIIbHOCTH, YIOJHOMOYEHHBIA OpPraH B TEYEHHE TPEX JHEU CO JHA
3aBepUICHHs] MPOBEICHUS TaKOW MPOBEPKH MPUHUMAET pemieHrne 00 oTkaze
B MpUEME K PacCMOTPEHHUIO 3alpoca W HaIpaBisieT 3asBUTEII0 YBEIOMIICHHUE
00 3TOM B 3JIEKTPOHHOU (popMe ¢ yKka3aHHeM IMyHKTOB cTaThi 11 denepanbHOro
3akoHa "OO »HJIEKTPOHHON MONAMUCH", KOTOpPbIE MOCIYXUJIM OCHOBaHUEM
IUIA TIPUHSTHS yKa3aHHOro penieHus. Takoe yBeJIOMJIEHHE MOANUCHIBACTCS
KBJIM(ULIMPOBAHHON TMOAMKMCHIO PYKOBOJIUTENS YIOJIHOMOYEHHOTO OpraHa
WIM YIOJHOMOYEHHOTO UM JIOJDKHOCTHOTO JIMIIA M HAMpaBIIIETCS 1O aapecy
AJIEKTPOHHON TOYTHI 3asIBUTENS JIMOO B €ro JIMYHBIA KaOWMHET B (emepaabHOM
rocyaapCTBEHHOU uHOOPMAITMOHHON CUCTEME "Enunblii rnoprain
rocyJapCTBEHHBIX U MYHUIIMNAIbHBIX YCIAYT (PyHKIUN)" .

3.2.8. Pe3ynpTaToOM  UCHOJHEHHS  AAMUHUCTPATHUBHOM  MIPOLETYpbI
ABJISIETCSl PETHCTpalus 3alpoca COTPYAHUKOM, OTBETCTBEHHBIM 3a IIPHUEM


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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U PErHCTPaAlMI0 BXOJAUX (MOCTYNAOIIKUX) AOKYMEHTOB, JIMOO HampaBiIeHHE
3asBUTEIIO0 0TKa3a B IPUEME K PACCMOTPEHHUIO 3ampoca.

@dukcanus pe3yiabTaTa BBINOJHEHUS aJIMUHHUCTPATUBHON TPOIETYpPHI
OCYIIECTBISICTCSl MPOCTABICHUEM B MPABOM HIDKHEM YTy JHUIEBOM CTOPOHBI
MEepBOro JIMUCTa 3ampoca JaThl PEruCTpali W PErucTPaliOHHOTO HOMepa
3ampoca, a TakKe MPOCTaBICHHEM JaThl PETHCTPAlMM U PErHCTPAIOHHOTO
HOMeEpa 3apoca B PerUCTPALMOHHOM >KypHaJe.

3.2.9. MakcumanbHbIi CPOK BBITIOJIHEHUS aJIMUHUCTPATHBHOM
POLIETYPHI:

3anpoc NoJJICKUT PErUCTPALIUN:

- Ha TUYHOM TIpUeMe TpaxkaaH - He Oosee 15 MUHYT;

- TIpYU MOCTYIUICHUU B YIIOJIHOMOYEHHBIN OpraH 1o mnoyre, yepe3 Equnbiii
MOpTaj TOCYAapPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIyT, yepe3 MOI] — ne no3anee
CJIEYIOIIEro paboyero AHA C MOMEHTa MOCTYIUJICHUS B YIOJHOMOYEHHBIH
OpraH.

YBegomneHnne 00 OTKaze B TMpPHEME K PACCMOTPEHHUIO 3ampoca
MIpY HAUTWYUW OCHOBAHHM, MTPEAYCMOTPEHHBIX ab3aIiaMyd TPEThHM M YETBEPTHIM
OyHKTa 2.8 HACTOANIETO aJMHUHHCTPATHBHOTO pErjiaMeHTa, HampaBIseTcs
B TeueHue 3 pabounx JHEU cO JHS MOCTYIUICHUS 3ampoca.

YBegomieHne o0 OTKaze B IMpHUeMe K PacCMOTPEHHIO 3ampoca, B Ciydae
BBISIBJICHUST B XOJIE NPOBEPKH KBATH(PUIIMPOBAHHOW TOJIMUCU 3asBUTEIIS
HECOOJI0/ICHNS YCTAHOBIICHHBIX YCIIOBUN €€ JIeWCTBUTEIIbHOCTH HAMpPaBIIAECTCS
B T€UEHHUE 3 JHEN CO JHS 3aBEPIICHUS POBEICHUS TaKOM MTPOBEPKH.

3.3. PaccmoTpeHnue 3ampoca 1 HampaBlieHUE Ha UCTIOJIHEHHE .

3.3.1. OcHoBaHueM JIJIsl HaYala aIMUHUCTPATUBHOMN MPOIIETYPHI SABIISCTCS
perucTpanus 3amnpoca.

3.3.2. OTBETCTBEHHBIM 3a HMCIOJHEHHUE AaIMUHUCTPATUBHON MPOLIETypPhI
SBIIIETCS COTPYIHUK, OTBETCTBEHHBIH 3a PACCMOTPEHHE 3ampoca, KOTOPBI
HAKJIaJbIBa€T Ha 3amMpoc PE30JIOLHNI0, MPEANUCHIBAIONIYI0 HCIIOIHUTEIO
OCYIIECTBUTH HCIIOJTHEHHE 3alpoca, U HAMpaBIsSIeT B YCTAHOBICHHOM IOPSIIKE
3armpoc OTBETCTBEHHOMY HCITOJIHUTEIIO.

3.3.3.Pe3ynbraToM  WCHOJMHEHHUS  aIMUHUCTPATUBHOM  TMPOLETYPHI
SIBIISICTCSl HAJIOXKEHHE Ha 3aIpOCe PE3OTIOIHH, IPEAMUCHIBAIOICH HCTIOTHUTEIIO
OCYIIECTBUTh MCIIOJIHEHHE 3amlpoca, U HalpaBieHHE 3ampoca Ha HCIOJHEHHUE
OTBETCTBEHHOMY UCIIOJIHUTEITIO.

@dukcanus pe3yabTaTa  BBIMOJTHEHHUS AIMUHUCTPATHBHOM TMPOIETypPhI
OCYIIECTBJISIETCSl MMPOCTABJICHHEM Ha CBOOOJHOM 4YacTH BEpXHEH JIEBOUM dHacTu
JIMIIEBOM CTOPOHE MEPBOTO JUCTA 3alpoca COOTBETCTBYIOLIEH PE30JIIOLUH.

3.3.4. MakcumasibHbBIN CPOK BBITTOJIHEHUS aAMUHUCTPATUBHOMN
MPOIEYyphl: 2 pabounX JTHS.

3.4. UcnionnHenue 3ampoca, HampaBlIEHUE pe3ysbTaTa MpeAoCTaBICHHUS
MYHHITUTIATBHOU YCITYTH.

3.4.1. OcHoBaHueM ISl HaYala aJIMUHUCTPATUBHOM MPOLIETYpPbI SABIISETCS
MOCTYIJIEHUE 3aIIpOca C PE30IIOIUMEN OTBETCTBEHHOMY HCIIOTHUTEIIO.
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3.4.2. OTBETCTBEHHBIM 32 HMCIOJIHEHHWE aIMUHUCTPATUBHON MpPOLEIYpHI
ABJISIETCSI COTPYAHHUK, OCYIIECTBIIIOMINI HCIOJHEHHE COLMAIBHO-TIPABOBBIX
3aMpOCOB MYHHIIMIAIBHOIO apXHBa.

CoTpyaHUK, OCYIIECTBIIONIMI HMCHOJHEHHE COLUAJIbHO-IPABOBBIX
3aMpOCOB MYHHIIMIAIIBHOIO apXHUBA, OCYILIECTBIISIET CIECAYIOIINE IEUCTBUS:

- HCTIOJIHAET 3alpoc corjacHo TpedoBanusM IlpaBun opranusanuu
XpaHEHHMsI, KOMIUIEKTOBaHUS, y4€Ta U UCIOJIb30BaHUA JTOKYMEHTOB APXHBHOIO
¢onna Poccuiickoit denepanuu W IpYrUX ~ apXUBHBIX  JIOKYMEHTOB
B TOCYJApCTBEHHBIX W MYHHULHUIIAJIBHBIX apXUBax, My3esix M OuOIMoTexax,
HAyYHBIX OpraHU3alMsIX, YTBEPKACHHBIX Mpukazom denepalibHOr0 apXHWBHOIO
areatctBa oT 02.03.2020 Ne 24 (HenpodwiIbHBIM 3ampoc MepechlIaeTCs
[0 MPUHAJIEKHOCTU B COOTBETCTBYIOIIYI0 OPraHU3allMIO0 C YBEIOMIIEHHEM 00
ATOM I0JIb30BATENS B TEKCTE HH()OPMALIMOHHOTO MTUCHMA);

-B Cllyda€ HEBO3MOXXHOCTM MCIOJHUTH 3alpoOC [0 OCHOBAHMSAM,
YKa3aHHbIM B MYHKTE 2.9 HacTOSIIEro aJMUHUCTPATUBHOIO PErjJaMeHTa,
FOTOBUT Ha WMS 3asiBHUTENII MOTHUBHUPOBAHHBIM OTKa3 B MPEACTaBICHUN
MH(}OpMaIUKU N0 3a1IPOCY COLMATIBHO-TIPABOBOIO XapakTepa.

[locne  moanucaHuss  YHNOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIULIOM
MIOATOTOBJIICHHOTO JOKyMEHTa (OTBeTa Ha 3alpoc 3asgBUTENS COLMAJIBHO-
MIPAaBOBOTO XapaKTepa WM MOTHBUPOBAHHOIO OTKa3a B IMPEACTABICHHUH
UHpOpMaMU MO 3aIpOCy COLHUAIBHO-IIPABOBOIO XapakTepa) OH IeperaeTcs
YIOJIHOMOYEHHOMY COTPYJHHUKY JJI OTIPABKHU (BpYUEHUS).

3.4.3. CoTpyIHUK, OTBETCTBEHHBIM 3a OTMPABKY KOPPECIOHICHIINH,
OCYLIECTBJISIET CIEYIOLIUE AECTBU:

- PErucTpupyer NOCTYNHUBIIME K OTHOPaBKE [IOKYMEHTbl B TOPSAKE
PETHCTPaLN UCXOIAIIEN KOPPECTIOHACHIUY;

- HampapJysieT (Bpy4aeT) JOKYMEHTHI 3asBUTENIO WIH MEPEAaeT crnocodom,
yKa3aHHBIM B 3aIpoce.

3asiBUTEIb MoJIy4aeT pe3ynbTar MYHHUIUIATbHON YCIIyTH
IpyU  TPEAbSABICHUH  JOKYMEHTa,  YIOCTOBEPSIOIIET0  €ro  JIMYHOCTb
M JIOBEPEHHOCTHM  Ha  TNPEJICTAaBUTENs  3asdBUTENs,  OPOPMIICHHOH

B YCTAHOBJIGHHOM  TMOpsAKe (B  ciydyae [MOJYyYEeHHUS  JOKYMEHTOB
YIOJITHOMOYEHHBIM MPEJICTABUTEIIEM 3asIBUTEIISA).

3.4.4. PesynpTaTOM  BBINOJHEHUS  QJIMHUHHCTPATUBHOW  TPOIEIYPHI
SABJISIETCA OTIPABIICHUE (BbIJAaua) 3asBUTENIO pPeE3yibTaTa MYHUIIMIAILHOU
YCIYTH.

@ukcaiusi pe3yJbTara BBIIOJIHEHUS aJIMHUHUCTPATUBHOW MPOLETYpPbI
OCYILIECTBJISIETCA B JKypHaJe PETHCTPALMU HCXOASIIIEH KOPPECIOHIECHIIUH
MPOCTABIIEHUEM PETUCTPALMOHHOTO HOMEpa W AaThl UCXOISIIEr0 JOKYMEHTA
U OTMETOK 00 OTIpaBKe, MOJYYCHHH IMMOYTOBOTO YBEIOMJICHHS 00 OTIIpaBKe
u (wm) o TmoiaydyeHuw, JMOO O BO3BpaTe OTMIPABJICHHOTO OTBETa
WJIM HEBO3MOXXHOCTH BPYUCHHS JOKYMEHTA 3asBUTEIIO.

Henony4yeHHblil 3asBUTENEM JUYHO TMOJ POCIHUCH TOTOBBIM K BbIaye
OTBET, BO3BPAILEHHOE MMOYTOBOE OTIpaBieHHUE, MO0 UcTeueHun 60 IHel co IHA
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€ro PerucTpaluy WA MOJyYEHHUs MOYTOBOTO YBEAOMIIEHHUS O HEBO3MOKHOCTHU
JIOCTaBKHU, MpPUOOIIACTCS K COOTBETCTBYIOIIEMY HOMEHKJIATypPHOMY Iy
apXxvBa M BBIJACTCA 3asABUTENI0 B TEUYCHUE S5 JIET NpPU €ro oOpalleHUH
3a pe3yJIbTaTOM MYHUIUIIAIbHOW YCITYTH.

3.4.5. MakcumanbHbIi CPOK BBIITOJIHEHUSA aIMUHHUCTPATUBHON
npoueaypsl: 26 aHel (i 3aIpOCOB MEPEChIIAEMbIX B JIPYTYI0 OPraHU3aIUIo —
2 AHS cO JHS 3aBEpUICHUS MPOLIEAYPhl pACCMOTPEHUS W HAMPABJICHUS 3ampoca
Ha UCIIOJTHEHHE).

3.5. Ilopsimox OCYIIECTBICHUS aMUHUCTPATUBHBIX poLexyp
B DJICKTPOHHOM (hopMe, B TOM UHCIE C HMCHoJIb3oBaHMEM EnuHoro moprana
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT.

3.5.1. [Ipu MPEAOCTABICHUN YIOJHOMOYEHHBIM OpraHoM
MYHUITUTIATBHON YCIIYTH B 3JIEKTPOHHOU PopMe nocpenctBoM ExanHoro nmopraia
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYr 3asBUTENI0 00€CIeunBaeTCs
BBITNOJIHEHUE CIIEAYIOIIUX JECUCTBUM:

nojgyyeHue wuHGOpMaMM O TOPSIAKE M CPOKax MpeAoCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

3alUCh Ha TPUEM B YIOJHOMOYCHHBIA OpraH s TOJaud 3ampoca
0 MPEJIOCTABJICHUU MYHUIIUITAIBHOW YCIyTH (J1ajee — 3amnpoc);

dbopmMupoBaHUE 3ampoca;

NPUEM M PETUCTPALMS YHOJIHOMOYEHHBIM OPraHOM 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEOCTABJICHHS] MyHUIIMITAIbHON YCITyTH;

MOJIyYEHHE pe3yJIbTaTa NPeI0CTaBICHUSI MyHULIUITAIBHOW YCIIYTH;

MOJIYYEHHUE CBEJCHUIN O XO/I€ BBIIIOJIHEHHUS 3aI1poca;

OCYILECTBJICHUE OIIEHKM KauecTBa NPEAOCTABICHUS MYHUIUIIAIbHON
YCIIYTH;

nocynebHoe (BHecyneOHOe) 0OKalloBaHME PEIICHUH U JICHCTBHIMA
(6e3nelicTBusi) opraHa (OpraHu3anuu), JOHKHOCTHOTO  JIMIIa  OpraHa
(opranuzaiuu) 1100 MyHHUIIMTIATLHOTO CITYKAIlleTo;

aHKETUPOBAHUE 3asABUTENS (MIPEBSIBICHUE 3asIBUTEIIIO TIEPEYHSI BOMPOCOB
M UCYEPNBIBAIOIIETO MEPEUHs BapUaHTOB OTBETOB HA YKa3aHHBIE BOIMPOCHI)
B IEJISIX OMNpeJeNeHUs BapraHTa MYHUIUIIAILHOW YCIYTH, PEAYCMOTPEHHOTO
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTaBICHUSI MYHUIIMNAIBHON YCIYyTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3aBUTEIIS;

NpEABSABICHUE 3asIBUTENI0 BapUaHTa MPEAOCTABICHUS MYHUIUMAIbHOU
YCIYTH, MPEyCMOTPEHHOTO aIMUHHUCTPATUBHBIM pErsIaMeHTOM
MPEIOCTaBICHUS] MyHUIIUIIAIBHOW YCITYTH.

3.5.2. lnst mpenocTaBiaeHUsT MYHUIIMITAIGHON YCIIYTH C MCTOJIb30BAaHUEM
EnuHoro mnoprana TrocyJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT 3asiBUTEINb
3anonHseT (GopMy, B KOTOpOH HEOOXOIWMO yKa3aTh CBEICHHs, HEOOXOIUMBIC
Ui mojydeHust ycenyru. OOs3aTenbHble K 3alOJHEHHUIO TOJ OTMEYaroTCs
3BE3JOYKOM.

3.5.3. 3asBNeHUe  CYMTAETCS  OTHPABJICHHBIM  MOCJE  MOJYYCHUS
3asIBUTEJIEM COOTBETCTBYIOIIETO BJEKTPOHHOTO YBEJAOMIICHUS B JIMYHBIN
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KaOWHET 3asBUTENs WM ero nmnpeacrtaButenss Ha EauHom  moprtane
rOCyIapCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT.

3.54. B xoae mpenocTaBieHUs MYHUIUNAIBHON YyCIyrd 3asBUTEINb
MOJIy4aeT YBEIOMJIEHHS O CTaTyce€ YCIYrM B JIMYHOM KaOWHETE 3asBUTEII
WIM  ero npeacTtaBuTedss Ha EguHOM  mopralie  TOCYIapCTBEHHBIX
Y MYHULIUTIATBHBIX YCIIYT.

3.5.5. BasButento B KauecTBE pe3yabTaTa MPEAOCTABICHHUS YCIYTH
o0ecreunBaeTcsi  BO3MOYKHOCTh — TOJYYEHHsS]  BJIEKTPOHHOIO  JOKYMEHTAa,
MNOJAMUCAHHOTO  C  HUCIOJIb30BAaHUEM  YCUJICHHOM  KBaJM(UIMPOBAHHOU
AJIIEKTPOHHOM TOJIIUCH.

[Ipn mnomydeHuu pe3yibTaTa MPEAOCTaBICHUS yclIyrn Ha EauHom
HopTaJie TOCYJAapPCTBEHHBIX U MYHUIUNAIBHBIX YCIYr B (OpPME 3JIEKTPOHHOTO
JOKYMEHTa JOIMOJIHUTENbHO O0O0ECIIEUMBAETCS BO3MOXXKHOCTh IIOJyYEHUS II0
KEJIAHUIO 3asBUTENS JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE, MOJATBEPKIAIOLIETO
coJiepKaHUEe JIEKTPOHHOTO TOKYMEHTA.

Nudopmanuss 00  ANEKTPOHHBIX  JIOKYMEHTax -  pe3yibTarax
MPEJOCTABJICHUsI  YCIAYr, B  OTHOIIEHHMH KOTOPBIX  MPEAOCTaBIIAETCS
BO3MOKHOCTb, MPEIyCMOTpPEHHas a03aleM BTOPbIM HACTOSILIEro IYHKTAa,
pa3mMeraercs OIepaTopoM Enunoro nopraia rOCy/1apCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETe WM B DJIEKTPOHHOM
dbopme 3ampoca.

Bo3MOXHOCTE TOJTyueHusl pe3ysibTaTa MpeJoCTaBIeHUs yCIyru B opme
AJIEKTPOHHOTO  JOKyMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCHTEle
o0OecrieunBaeTcs 3asBUTENI0 B TEUYEHHE CpOKa JEMCTBUS  pe3yibTaTa
OpeJoCTaBIeHUsT yCayru (B ciy4yae €clid Takol CpPOK  YCTaHOBJIEH
HOPMAaTHUBHBIMHU MPAaBOBbIMU akTamu Poccuiickoii denepanmn).

4. (I)Ole)I KOHTPOJISI HCITOJIHEHUSA a/IMUHUCTPATHBHOI'O perijiaMeHnTa

4.1. KoHTpoab coO01eHNs YIIOJITHOMOYEHHBIM OpPTraHOM, JTO>KHOCTHBIMU
JUUAMU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIIMMU B TMIPEIOCTaBICHUU
MYHULUNAIBHON  yCIyTH, TOJOXKEHUW HACTOSAIIEr0 aJAMUHUCTPATUBHOTO
periiaMeHTa OCYILIECTBIIAETCS JOKHOCTHBIMU JIMIIAMHU  YTIOJTHOMOYEHHOTO
oprasa, ClelMaJbHO YIIOJHOMOYEHHBIMHU Ha OCYIIECTBICHUE TaHHOTO KOHTPOJIS
PYKOBOIMTENEM YIOJIHOMOYEHHOTO OpraHa M BKJIIOYaeT B ceOsl MpoBeleHue
IIPOBEPOK TOJHOTHI M KAauyecTBa NPEIOCTABICHUS MYHULMIIAJBHON YCIIYTH.
[InaHOBBIE W BHEIUIAHOBBIE IPOBEPKH MPOBOASTCS  YIOJIHOMOYEHHBIMH
JNOJDKHOCTHBIMHA ~ JIMLIAMHM ~ YIIOJHOMOYEHHOTO  OpraHa Ha  OCHOBAHHHU
pacnopsKEHHsI PyKOBOAMTEIS YIIOJIHOMOYEHHOI'O OpraHa.

4.2. TIpoBepka MOJHOTHI M KayecTBa MPEAOCTABICHHUS MYHHUIUMAIbHOM
YCIIYTH OCYIIECTBIISIETCS ITyTEM MPOBEIACHUS:

- IUIAHOBBIX MPOBEPOK COOIIOACHUS W UCHOJHEHHUS JIOJKHOCTHBIMU
JUIAMHM  YTIOJTHOMOUYEHHOTO OpraHa, YYacTBYIOIIMMHU B IPEIOCTABICHUU
MYHULIMNIAABHONW  yCIIyTH, TOJIO)KEHUH HACTOSILEr0  aJMUHUCTPATUBHOIO
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periamMeHTa, HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIUX JEATEIBHOCTD
10 MPEJOCTABICHUI0 MYHULIMIIAIIBHON YCIyTH NIPU OCYIIECTBICHUH OTAEIbHBIX
aAMUHUCTPATUBHBIX MPOLEAYP W MPEJOCTABICHHS MYHULUUNAIBHOW YCIyTU
B LIETIOM;

- BHEIUIAHOBBIX MPOBEPOK COOJIOJEHUS M MCHOJHEHHUS JIOKHOCTHBIMHU
JUUAMU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIIMMH B IHPEIOCTaBICHUHU
MYHULMIAIBHOM  yCIyTH, TOJOKEHUA HACTOAIIEr0 aJIMUHUCTPATUBHOTO
periiaMeHTa, HOPMATUBHBIX IPABOBBIX AKTOB, PETYIHPYIOIIUX JEATEIbHOCTh
[0 MPEIOCTABICHUI0 MyHULIUIAIBHON YCIYTH MPU OCYIIECTBIEHUN OTAEIIbHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP M MPEIOCTABICHUS MYHULUNAIBHON YCIyTH
B LICJIOM.

4.3. IlnanoBble IIPOBEPKHU OCYLIECTBJICHUS OTIIEIBHBIX
aAMUHUCTPATUBHBIX MPOLEAYpP MPOBOAATCA | pa3 B MOIYroaue; IOJHOTHI
U KadecTBa INPEJOCTABICHUS] MyHULMIIAIBHOW yCIyTH B LIEJIOM - 1 pa3 B rof,
BHEIUIAHOBbIE - TMpPU MOCTYIUICHUH B YIOJIHOMOYEHHBIM OpraH »ajaoO0sbl
3asBUTEISI HA CBOEBPEMEHHOCTb, IIOJHOTY M KadeCTBO MPEJOCTABICHUS
MYHUIUNAIBHOM YCIyrd, Ha OCHOBAaHMU HWHBIX JIOKYMEHTOB U CBEACHMIA,
YKa3bIBaIOUIMX HA HAPYIICHHS HACTOAILIETO aIMUHUCTPATUBHOTO PErJaMEHTa.

4.4.1lo pe3ynbraraM MPOBEACHHOW NPOBEPKH COCTABISETCSA  aKT,
B KOTOPOM OTpa)alOTCA BBISBICHHBIE HAPYIICHUS W MPEUIOKEHUS IO HUX
YCTPAHEHHUIO. AKT MOJIMCHIBAETCS JOJHKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM
Ha NPOBEJIEHUE ITPOBEPKHU.

4.5. JIomKHOCTHBIE JIMIa YIOJHOMOUYEHHOTO OpraHa, Yy4acTBYIOLIHUE
B IPEJOCTABICHHWH  MYHULMIAIBHON  YCIYTH, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB MU MOCJIEI0BATEIBHOCTH MCTIOIHEHUS
aAMUHUCTPATUBHBIX JACHUCTBUN W BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLENYD,
IPETYCMOTPEHHBIX HACTOSIILIUM aAMUHUCTPATHUBHBIM PErJIAMEHTOM.
[lepconasibHasi OTBETCTBEHHOCTh 3aKPEIIAECTCS B JOJKHOCTHBIX MHCTPYKIHUAX.
B cnywyae BbIsIBIEHHS HapyUI€eHUH BHUHOBHBIE HECYT OTBETCTBEHHOCTb
B COOTBETCTBUU C JAEHUCTBYIOIINM 3aKOHOJIATeNbCTBOM Poccuiickoii denepannn
u Bonarorpasackoit obnacTu.

4.6. CamocTosTeNbHOW (POPMOI  KOHTPOJIS HCIIOMHEHHS TOJIOKCHHUI
aAMUHUCTPATUBHOTO pPErjaMEHTa SBIISIETCS KOHTPOJb CO CTOPOHBI Tpa)kaaH,
uX OOBEAMHEHWH M OpraHu3alMid, KOTOPBIA OCYUIECTBIAETCA IyTEM
HarpaBJIeHUsT OOpaIeHI U Kaj00 B yIOJIHOMOYCHHBIN OpraH.

5. JocyneOHblii (BHecyAeOHBbI) MOPSAI0K 00KAJTOBAHUS PelIeHN I
U AeiicTBuii (0e3aeiicTBHUs) aaMuHUCTPaunu ['opoaunieHckoro
MYHHUIMIAJbHOTO paiioHa Bosarorpaackoii o6aactu, M®II, a Takke nx
TOJKHOCTHBIX JIML, MyHMIMIIAJIbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTeNb MOXKET OOPATUTHCS C >KAJIOOOW Ha peuIeHUs U JIeUCTBUS
(Oe3nelicTBuEe) agMUHUCTpalUUU ['OpOAMIEHCKOIO MYHUIMIAIBHOIO paiioHa
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Bonrorpanckoit obmactu, MO®DI, a Takxke uUX JOJDKHOCTHBIX JIHII,
MYHULMIAIBHBIX CIYXaIlX, pAOOTHUKOB, B TOM YHCIIE B CAEAYIOIIHNX CIyYasx:

1) HapylIeHHEe CcpoKa PEruCTpaluu 3apoca 3asiBUTENS O MPEJOCTaBICHUN
MYHULIMIAIBHOMN YCIIyTH;

2) HapyIICHHE CpOKa TMPENOCTABICHHUS MYHHIUNAIGHOW  YCIYTH.
B ykazaHHOM ciywyae gocyneOHoe (BHecyAeOHOe) 00KajJoBaHUE 3asBUTEIIEM
pemeHuii w gedcTBuid  (0e3MEUCTBUSI) MHOTO(YHKIIMOHATBLHOTO —IICHTPA,
paboTHHKa MHOTOQYHKIIMOHATHHOTO IIEHTPa BO3MOXKHO B Clly4ae, €CIu
Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTp, pelIeHus W JeucTBusA (Oe3aeicTBHE)
KOTOPOTO  OOXKaIyloTCs, BO3JOKE€Ha  (QYHKUHUS 1O  MPEIOCTaBICHUIO
MYHUIIUTIATBHONW YCIYTH B TIOJHOM OOBEME B MOPSIIKE, ONPEACIIEHHOM YacThIO
1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpecOoOBaHKMe y 3asBHUTENS JOKYMCHTOB WM HHGOpPMAIMKA JIMOO
OCYILIECTBJIICHUSI JEHUCTBUM, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX
HE TMPEIyCMOTPEHO HOPMATHUBHBIMM TPABOBBIMM aKTamMu PoccHiickoi
®denepanii, HOPMATUBHBIMU TMPaBOBBIMU akTamMu Bonrorpajackoit o0iacTw,
MYHULANAIBHBIMU MPABOBBIMU aKTaMU AJIS MPEIOCTABICHUS MYHUIUIIAIBHON
YCIIyTH;

4) oTka3 B  IpUeMe  JIOKYMEHTOB, MPEIOCTABICHHE  KOTOPBIX
IpeAyCMOTPEHO HOPMATUBHBIMU IMPaBOBbIMU akTamu Poccuiickoii denepannu,
HOPMaTHUBHBIMHU MIPaBOBBIMU aKTamMu Bonrorpanckoii o0nacTy,
MYHULUNTAIBHBIMU TIPABOBBIMU aKTaMU [UJISl IPEJOCTABICHUSI MYHUIIUIIAIbHON
YCIIYTH, y 3aABUTES;

5) oTka3 B MPEIOCTaBICHUM MYHHIIMMAIBHOW YCIYTH, €CIIH OCHOBAHUS
OTKa3a HE TMpeaycCMOTpeHbl (QenepaqbHbIMM 3aKOHAMU U TPUHATHIMU
B COOTBETCTBUM C HHMHU WHBIMM HOPMATHBHBIMU IPaBOBBIMH aKTaMU
Poccuiickon ®epnepauuu, 3aKOHAMA W HWHBIMA HOPMATHUBHBIMHU IIPABOBBIMHU
aktamu Bonrorpajckoii 007acTH, MYHUIIMITAJBHBIMU TIPABOBBIMU aKTaMH.
B ykazanHoM ciyuyae gocyneOHoe (BHecyneOHOe) 00KajJoBaHUE 3asBUTEIIEM
pemeHuit u  fedcTBuil  (0e3meMCTBUSI) MHOTO(YHKIIMOHATBLHOTO —IIEHTPA,
paboTHUKa MHOTO(QYHKIIMOHATHHOTO IIEHTpAa BO3MOXHO B Clly4ae, €Clu
HA MHOTO(YHKIIMOHANBHBIN IIEHTp, pelieHuss u JedctBust (Oe3meicTBue)
KOTOPOTO  O0XanyroTCs, BO3JIOKEHa  (QYHKIUS 1O  IPEIOCTABJICHUIO
MYHUIIUTAIBHOW YCIYTH B TIOJHOM OOBEME B MOPSIIKE, ONMPEACIIEHHOM YacCThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOboBaHNe C 3asBUTENS TPU MPEIOCTABICHUNM MYHHIUAIBHOM
yCJIYTd TUlaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMHM IPABOBBIMU aKTaMHU
Poccuiickon denepannn, HOpMaTUBHBIMU IIPABOBBIMU akTaMu Bourorpaackou
00J1aCTH, MYHUIIUTTAIbHBIMU TTPABOBBIMH aKTaMU;

7) OTKa3 aJAMHUHUCTpAIMK [ OpPOJMIICHCKOrO MYHHIIUIAIBHOTO paioHa
Bonarorpaackou o0acTu, JIOJI>KHOCTHOTI'O Jmua aJIMAHUCTpALAN
['oponuiieHcKOTO  MyHHMIIMIAIBHOTO  paiioHa Boumrorpaackoit  obmactw,
MHOTO(YHKIIMOHAJIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHATBHOTO IIEHTPA,
B UCHPABJICHUM JOMYIIEHHBIX HWMH OINEYAaTOK H OIMHOOK B BBIJAHHBIX
B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIUNATLHON YCIYTH JOKYMEHTaX 00
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HapyluIeHue YCTaHOBJICHHOTO Cpoka TaKHX UCIIPaBJICHU.
B ykazaHHOM ciywyae gocyneOHoe (BHecyAeOHOe) 00kajJoBaHUE 3asgBUTEIIEM
pemeHuii w gedcTBuid  (0e3mMEUCTBUS) MHOTO(YHKIIMOHATHLHOTO —IICHTPA,
paboTHHKa MHOTO(QYHKIIMOHATHHOTO TIICHTpa BO3MOXKHO B CIlly4ae, €CJIu
HAa MHOTO(QYHKIMOHANBbHBIA IIEHTp, peuieHus U jedcTBus (Oe3melicTBhe)
KOTOPOTO  OOXAIIyIOTCS, BO3JOXeHa  (QYHKIUS 1O  MPEJOCTaBICHHUIO
MYHULUIIAIBHOW YCIYTH B NOJIHOM OOBEME B MOPSAKE, ONPEAEICHHOM YaCThIO
1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyIlIeHHe CpOKa WM MOPsiIKa BhIJIAYM IOKYMEHTOB TI0 Pe3yJibTaTam
IPeI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH;

9) npuOCTaHOBJCHUE  MPEIOCTABICHUS  MYHHIMIIATBHON  YCIIYTH,
€CJIi OCHOBAHHUS IPUOCTAHOBIIEHUS HE MPEILyCMOTPEHbl (eneparbHbIMU
3aKOHaMH M TPUHSATBIMA B COOTBETCTBHM C HUMHU HHBIMHM HOPMaTHUBHBIMU
nmpaBoBeIMU  aktamu  Poccuiickon  ®Dexepauuu, 3aKkOHaMU U UHBIMHU
HOPMaTHUBHBIMHU IPaBOBBIMU aKTaMu Bonrorpanckoii o0nacTy,
MYHUIMNAIBHBIMA TPAaBOBBIMU aKTaMu. B ykazaHHOM ciyyae 1ocyaeOHoe
(BHecyneOHOE) 00xalToBaHUE 3asBUTEJIEM PEIICHUN U JAeUCTBUM (Oe31eicTBYS)
MHOTO()YHKIITMOHAJIBHOTO LIEHTPa, padOTHUKAa MHOTO(PYHKIMOHAIBHOIO LEHTpa
BO3MOKHO B Cllydyae, €CIM Ha MHOTO(QYHKUHWOHAIbHBIA ULEHTpP, PEIICHUS
n gaeiictBus (0e34€iCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKLIUS
[0 MPEJOCTaBICHUI0 MYHMIIMIIAJBbHOW YCIYT'M B IMOJHOM OOBEME B MOPSJKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.

10) TpeOoBaHKe y 3asABUTENS NPU NPEIOCTABICHUH MYHHUIIMIIAIbHOM
YCIYTH JOKYMEHTOB WM WH(MOpMAIUU, OTCYTCTBUE U (MJIHM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAINCH IIPU NEPBOHAYAIBHOM OTKA3€ B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUIsl  TIPEJAOCTaBICHUS  MYHMUIIMMAIBHOW  YCIyrd, JHu0O
B MPEIOCTaBICHUM MYHULMIAIBHOM YCIYTH, 3a WCKIOYEHUEM CIIy4aes,
MPEAYCMOTPEHHBIX MYHKTOM 4 4yactu | crateum 7 @DenepasibHOrO 3aKOHA
Ne 210-®3. B ykazanHoM ciiydae gocyqeOHoe (BHecyaeOHoe) oOKalloBaHHE
3asBUTENEM peweHud u aedctBuid (6e3geiictBus) ML, paborHuka MOI]
BO3MOXHO B ciyd4ae, ecau Ha MOLI, pemenus u aeiictBust (Oe3nenicTBHe)
KOTOPOTO O0XKaJIyIOTCA, BO3JIOXKEHA (YHKIMS N0 MNPEJOCTaBICHUIO JTaHHON
MYHUIIUTAIBHOW YCIYTH B TIOJHOM OOBEME B MOPSIIKE, ONPEACIIEHHOM YacThIO
1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B MUCbMEHHOW (popMe Ha OymMa)KHOM HOCHUTETIE,
B 3JICKTPOHHOM (hopMe B aAMUHHUCTpAIHIO [ OpOIUIIIEHCKOTO MYHHUIIUIATIBHOTO
pationa Bonrorpaackoit ob6mactu, MOI], 6o B AJIMUHUCTpAIUIO
Bonrorpanckoii obnactu, sBisttonuiicss  yupenutenem MODI[  (manee -
yupenutens MOILI. KanoOwr Ha perieHus u aeiictBus (6e3nencTBre) paboTHUKA
MO®I] nomarotcst pykooautento aToro M®II. XKanobs! Ha pemieHus u 1eHCcTBUS
(6e3nerictue) MOI] nogatotcs yupeaurento MOL] uiau J0KHOCTHOMY JIMILY,
yIOJHOMOYEHHOMY HOPMAaTHBHBIM IPAaBOBBIM aKTOM cyObekTa Poccuiickoii
Odenepanuu. XKanoba Ha perieHuss U AehcTBUsS (0e31eUCTBUE) aIMUHUCTPALIUN
['opoauiieHckoro  MyHHIMIANBHOTO — paiioHa  Bonrorpaackoit  obmactu,
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JOJDKHOCTHOTO JIMIAa aAMUHUCTpAalMK [ OpOJMIEHCKOr0 MYHUIMIAIBLHOTO
paiiona Bonirorpanackoi 06:1acTi, MyHUIIMIAIBHOTO CITYXAIIETo, PYKOBOIUTES
aAMUHUCTpalMK ['OpOoJHIEHCKOr0o MYHHMIMOAIBHOIO pailoHa Bonrorpanackoi
o0JacTU_MOXET OBbITh HampaBlieHa Mo moute, yepe3 MOILI, ¢ ucnoiab3oBanuem
UH(OPMAITMOHHO-TEICKOMMYHHUKAMOHHON cetu "WHTepHer", oduimanbHOro
caiiTa oprasa, MpeA0CTaBIIAIONIEr0 MYHUIIMITAIIBHYIO YCIIYTY, €AUHOTO MMopTaia
rOCyJapCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT, a TaKKe MOXET OBbITb MpPUHSITA
Y JIMYHOM TpUEME 3asIBUTEIIS.

JKanob6a Ha pemenus u neiictBus (6e3aericrue) M®II, padotHuka MDI]
MOXXET OBITh HampaBlieHa MO TOYTe, C HCIOJIb30BaHHEM HH(OPMAIMOHHO-
TeJIeKOMMYHUKalMOHHONW cetu "UHTtepHer", oduumansHoro caiita MOIL],
€AMHOTO MOpPTaJia TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, a TAKKE MOKET
OBITH MPUHSATA TPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. KamoOwsr Ha pemeHwss W neldcTBus (O€3MeHCTBHE) PYKOBOIUTEIIS

opraHa,  MpPEJOCTABJISIIOLIEIO0  MYHULUIAIBHYIO  YCIYTY, OAAI0TCS
B BBINIECTOSANIMN Oprad (IIpy €ro HajJu4uH) JUO0 B Clly4ae €ro OTCYTCTBHS
paccMaTpUBarOTCs HEIMOCPEACTBEHHO PYKOBOJIUTENIEM oprasa,

IPEAOCTABISAIONIET0 MyHUILIUITAIBHYIO YCIIYTY.
5.4. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHUE HCIIOJIHUTENBbHO-PACIIOPSAAUTEIILHOTO oprasa
MYHULIMNAIBHOTO 00pa30BaHUs, TOJKHOCTHOTO JIUIA aJIMHUHUCTpAIlUU
IN'opoauieHckoro MyHUIIMTIATLHOTO paifona Bonrorpanackoir o06nacTy,

WIM MYyHULUNAIBHOTO ciyxamero, MO®IL[, ero pykoBoautens u (WIH)
paboTHUKA, pelIeHus U AecTBuUs (0€31eiCTBIE) KOTOPBHIX 00KATYIOTCS;

2) hamMuanio, UM, OTYECTBO (TIOCIEOHEE - MPH HAJIMYUH), CBEICHUS
O MECTE JKUTEIbCTBA 3asABUTENS - (PU3MUECKOro JHIA JHUOO HAaWUMEHOBAHHE,
CBEJICHUSI O MECTE HAXOXKICHUS 3asBUTENS - HOPUAMYECKOrO JIMLA, a TaKKe
HOMEp (HOMepa) KOHTAKTHOro TejedoHa, aapec (aapeca) SAEKTPOHHON MOYTHI
(Ipu HaMMYMK) U IOYTOBBINA AJIPEC, MO KOTOPHIM JOJIKEH OBITh HAMPABIIEH OTBET
3asIBUTEIIO;

3) cBeneHus 00 OOXAIyeMBIX PEIICHHSIX M JCHCTBUAX (Oe37eiCTBHM)
aIMUHUCTpAaMU ['OpOJUIIEHCKOrO0 MYHHUIMIIAIIBHOTO paiioHa Bosrorpanckoun
o0nacTu,  JOJDKHOCTHOTO  JUIA  QAMHHHCTpaud [ OpOIUIIICHCKOTO
MYHUITUTIATFHOTO paiioHa Bomrorpaackoit o6nacTtu, JMOO MYHHITUTIAIHHOTO
ciyxarniero, M®II, paboranka MOI];

4) 10BOJbI, HA OCHOBAHUU KOTOPBIX 3asIBUTEIIb HE COIJIACEH C PEIICHHEM
u  geiictBusmMu  (Oe3nelicTBHEM) — aAMUHHUCTpanuu [ OpOAMIIIEHCKOTO
MYHHUIIMIANBHOTO pailoHa Bonrorpaackoir o0nacTv, JOJKHOCTHOTO JIMIIA
aIMUHUCTpAIMU ["OpOJIUIIIEHCKOTO MYHMITUIIATBHOTO paiioHa Bomrorpaackoi
o0nacTy WM MyHUIMNaibHOro ciyxamero, MOIL], pabornuka MOII.
3asBUTEIEM MOTYT OBITh TPEACTaBJICHBl JOKYMEHTHl (TP HAJIUYHH),
MOATBEPKAAIOIINE TOBOIBI 3asABUTEIS, JIMOO UX KOIHUHU.

3asgBUTENh MMEET IMpaBO Ha MOJIy4eHHEe HH(OpMauu U JOKYMEHTOB,
HEOOXOIUMBIX /1711 0OOCHOBAHUS U PACCMOTPEHUS KATOOBI.
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5.5. OcHOoBaHueM ISl Havayla TMPOUEAYPHl JOCYACOHOTO 00KaJOBaHUS
SABISICTCS  TIOCTYIUICHHE  JKaloOBl  3asiBUTENSA.  Permcrpamus — KajaoOsbl
OCYILIECTBIISIETCS YIOJIHOMOYEHHBIM CICIUAIIMCTOM aIMUHUCTPALIUH
I'opoautenckoro MYHUIIUITAIBHOTO paiioHa Bousrorpajackoit o6iacTu,
paboTHukamu M®ILI, B TeueHne TpeX THEH CO JHS €€ MOCTYIICHUS.

Kamoba, moctynuBImias B agMUHHCTpamuioo  ['opoauieHcKoro
MYHHUIIUMTAIBHOTO paiioHa Bonrorpasackoi obmactu, M®II, yapenurento MDII,
MO/JISKUT PACCMOTPEHUIO B TEUYEHHE MATHAANATH pabouyux JHEW co JHS ee
perucrpanud, a B cllydae oOOKaJloBaHMS  OTKaza  aJMHHHUCTpaIluu
['opoauieHCKOT0  MYHUIUITAILHOTO pailioHa Bonrorpaackoit obmactu, MOI],
B MpUEME JOKYMEHTOB Yy 3asBUTENs JIMOO B MCIPABICHUM JOMYIIEHHBIX
OTe4YaTOK M OMIMOOK WJIM B Clydae 00KajJOBaHUsI HAPYILICHUS YCTAaHOBJIECHHOIO
CpOKa TaKWX WCIPABJICHUN - B TEUEHHUE TSATH padodyux JAHEH CcO JHA
€€ PEerucTpaIu.

5.6.B cmyuae ecim B kamobe He yKazaHbl (GaMuIHs 3asBUTENS,
HaIlpaBHBIIIETO XKajloOy, W (WJIM) TOYTOBBINA ajipec, 0 KOTOPOMY JOJDKEH OBITh
HaIlpaBJICH OTBET, OTBET Ha JKaJI00y HE J1aeTcs.

Ecnau B yka3zaHHOM kajmoOe cojepiKarcs CBEICHUS O MOJAT0TaBIMBAEMOM,
COBEPIIIAEMOM WJIM COBEPIICHHOM IPOTHUBONPABHOM JICSIHUU, & TaKXKE O JIUIIE,
€ro TOJArOTaBIIMBAIOIIEM, COBEpPINAIONIEM WM COBEPIIMBIIEM, Kajgo0a
MOJJICKUT HAIPABJICHUIO B TOCYAApPCTBEHHBIM OpraH B COOTBETCTBHHM C €r0
KOMIICTCHIIMCH.

JIOJDKHOCTHOE ~ JIMII0,  pa0OTHUK,  HAJIEJICHHbIE  IOJHOMOYHUSIMU
[0 PACCMOTPEHHUIO KajoOd B COOTBETCTBUM C IMYHKTOM 5.2 HaCTOSAIIETO
aIMUHUCTPATUBHOTO pETJaMEHTa, MpU TOJYYEHUU KaJOOBbl, B KOTOPOM
COJIEPKaTCsl HELEH3YpPHbIEC JTUOO OCKOPOUTENIbHBIC BBIPAKECHUS, YTPO3bl )KU3HH,
3I0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB €r0 CEMbH,
BIIpaBE€ OCTaBUTH *kajno0y Oe3 OTBeTa MO CYIIECTBY IOCTaBICHHBIX B HEW
BOIIPOCOB M COOOIIUTH 3aABHUTEIII0 O HEIONMYCTUMOCTH 3JIOYIOTPeOIeHUS
IIPaBOM.

B cnydae ecnm TekcT kamoObl HE TOJMACTCS MPOYTCHUIO, OHA
ocTaBjisIeTcsl 0e3 OTBeTa, O YeM B TCUCHHE CEMHU JHEH CO JHS pPEerucTpaluf
XKajgo0bl cooOIaercs 3asBUTEIIO, €CIM ero (aMimims W IOYTOBBIM ajapec
MOJIJTAF0TCS TPOUTEHUIO.

Ecnu oTBEeT Mo CymiecTBy MOCTaBICHHOTO B )KaioO€ BOIMPOCAa HE MOXKET
OBITh JaH O€3 pasrjalieHusl CBEICHHM, COCTABISIONIUX TOCYJapCTBEHHYIO HWIIH
UHYIO OXpaHsieMylo ¢denepalbHbIM 3aKOHOM TaliHy, B TEUEHHE CEMHU JIHEH
CO JIHSI PETUCTPAIIUU KaIO0bI 3asBUTEIIIO, HAIPaBUBIIIEMY Kajlo0y, coo0IIaeTcs
0 HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY IMOCTaBJICEHHOTO B HEHMl Bompoca
B CBSI3M C HEJIOMYCTUMOCTBIO pasrilallieHns YKa3aHHBIX CBEICHUM.

B cnydae, ecnu TeKCT >KaloObl HE TIO3BOJISET OMNPEACIUTH CYTh
oOparieHus 3assBUTENISI, OTBET IO CYIIECTBY >KajJo0bl HE TaeTCs, O YEM B TCUCHHE
CEMU JHEH CO JHS PETUCTPAINH >KaT0ObI COOOIIAeTCS 3aIBUTEITIO.
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B cnydae ecnu B xano0e oOxanyeTcs cyaeOHoe perieHre, Takas xanobda
B TEUCHHE CEMHU JHEH CcO AHS €€ PEruCTpali BO3BPAIACTCS 3asIBUTEIIO,
HaIlpaBUBIIIEMY >Kajo0y, C pa3bICHCHHEM IMOpsIKa OO0KAJIOBAaHMS JaHHOTO
Cy1eOHOTO PEIICHHUS.

Ecim B xamoOe coAaepXuTcsi BONPOC, HAa KOTOPBIM 3asBUTENIO
HEOJHOKPATHO JaBaJIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHeEe
HanpaBJSIEMbIMU JKaJI00aMU, W TIPU ATOM B KajoOe HE MNPUBOMASITCS HOBBIC
JIOBOJIBI WJIM OOCTOSITENIBCTBA, JOJDKHOCTHOE JIHMIO, PAaOOTHUK, HAJEJICHHBIC
MOJIHOMOYUSIMU TI0 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBUU C IYHKTOM 5.2
HACTOSILIEr0 aAMUHUCTPATUBHOTO pErJIaMEHTa, BIIPAaBE MPHUHATH PpELICHUE
0 0€30CHOBATEIbHOCTU OYEpPEIHOM 3KamoObl W MpEeKpalleHUH MepenucKu
C 3asBUTEJEM IO JAaHHOMY BOIIPOCY MPU YCIOBUHM, YTO yKa3aHHas xajoba
U paHee HampaplisieMble >KaJIOObl HAMpaBSUIMCh B OJAMH M TOT JKe
YIOJIHOMOYEHHBIA OpraH WA OJHOMY M TOMY € JOJDKHOCTHOMY JIMILY.
O naHHOM pelIeHUU YBEIOMIISICTCS 3asiBUTENb, HAITPABUBIIUHN xKan00y.

5.7.1lo pe3ynpTaTaM pacCMOTPEHHUS KajaoObl NPUHUMAETCS OIHO
U3 CIIEYIOIMX PEIICHNMN:

1) »)xano0a yAOBIETBOPSETCSA, B TOM 4YUCIE B (POPME OTMEHBI MPUHATOrO
pelieHusi, MCHpaBJICHUS JOMYIICHHBIX OINEYAaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MyHULIMIAIBHOW YCIYTH TOKYMEHTaxX, BO3BpaTa
3asBUTENI0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBBIMH akTaMu Poccuiickon denepanyu, HOpMaTUBHBIMU
IPaBOBBIMH aKkTaMu Bousrorpaackoil o01acTu, MyHHUIIMTAIHHBIMA MPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

5.8. OcHoBaHUsIMU IS OTKa3a B yJIOBJIETBOPEHUH >KaJ00bI SBIISIOTCS:

1) npu3HaHue MPaBOMEPHBIMU pEIIeHUs U (WiIK) IedcTBU (0e31ecTBu)
aIMUHUCTpALIMU ["OpOJIUIIEHCKOTO MYHMIUMIIAIBHOTO paiioHa Bomarorpaackoi
00JIaCTH JTOJKHOCTHBIX JIMIl, MYHUIIMOAIBHBIX CIyXalUX aJMUHUCTpPALUU
['opoaumieHckoro MyHUIMNAIBHOTO paiioHa Bomrorpanckoit o6mactu, MOI],
pabotHuka MOL];

2) HAJIM4YKe BCTYIUBIIETO B 3aKOHHYIO CHJIY PEIICHHUS CyJa MO Karooe
0 TOM K€ MPEMETE U 10 TEM K€ OCHOBAHUSIM;

3) mogaua >kajgo0bl JIMIIOM, IMOJIHOMOYHS KOTOPOTO HE MOIATBEPIKICHBI
B IOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNIbCcTBOM Poccuiickoit denepanun.

5.9. He mo3gHee pgHS, CAEAYIOMET0 3a JIHEM TNPUHSTHS PEIICHHUS,
3asBUTEII0 B MUCHMEHHOW (pOopMe M TO JKENaHWIO0 3asgBUTENS B DJICKTPOHHOU
¢dbopme HampaBisSieTCss MOTHBHUPOBAHHBIA OTBET O PE3yJbTaTax PacCMOTPEHUS
KATOOBI.

B ciyuae mpusHaHus xKanoObl MOAJICKAIICH YIOBICTBOPEHUIO B OTBETE
3aBUTENII0  JlaeTcsl  MH(popMalus O  JACHCTBUSX,  OCYIIECTBIISIEMBIX
VIIOJIJHOMOYEHHBIM opranom, M®ILI, B nemax He3aMEeIIUTENbHOIO YCTPAHEHUS
BBISIBIICHHBIX HApYyLICHWH MNpPH OKA3aHWM MYHULMMNAIBHOM YCIYyTrH, a TakKkKe
OPUHOCATCS WM3BUHEHMSI 32 JOCTaBJIICHHbIE HEYyJIO0OCTBAa U  yKa3bIBaeTCs
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uHbopmalus O JAJbHEUIIUX JEHCTBUSX, KOTOPhIE HEOOXOAMMO COBEPILIUTH
3asIBUTEIIIO B LIEJIAX MOJTYYECHUS] MyHUIIUIIAIbHOU YCITYTH.

B cayuae mnpuszHaHus kanmoObl, HE MOJJIeXKAallel YAOBIETBOPEHUIO
B OTBETE, 3asIBUTEIIO JAIOTCS apryMEHTHPOBAHHBIE PA3bBICHEHUS O MPUYMHAX
MPUHATOTO PEIICHHUsS, a Takke uHGOpMaus O TOPSAAKEe O00KaIOBaHUS
MIPUHATOTO PEILICHHUS.

5.10. B ciry4ae ycTaHOBIICHUS B XOJI€ WJIH IO pe3yJbTaTaM PacCMOTPCHHUS
Xajgo0bl  TMPU3HAKOB  COCTaBa  AJMUHHCTPATHUBHOIO  IPAaBOHAPYIICHUS
WM TPECTYIUIEHUS JOJDKHOCTHOE JIMLIO AAMUHHUCTPALMHU [ OpOAMILIEHCKOIO
MYHHUIIMNIAIBHOTO paiioHa Bosrorpaackoit obnactu, paOOTHUK HaJelEeHHBIC
MOJIHOMOYUSIMU TI0 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBUM C IIYHKTOM 5.2
HACTOSIIEr0 aJMHUHUCTPATUBHOTO PErIaMEHTa, HE3aMEJIUTEIbHO HAIpPaBJISIOT
UMEIOIIMECA MaTepHUallbl B OPTaHbl POKYPATYPBL.

5.11. 3asButenu BIIPABE 00>KajoBaTh peleHus, MIPUHATHIC
Py TPEIOCTABICHUM MYHUIUNAIBHOW YCIYru, JAelcTBus (0Oe3nencTBue)
JNOJDKHOCTHBIX ~ JIMI, ~ MYHMUIIMOAIBHBIX  CIyXKalluX  aJMUHUCTPALUU
I'opoauieHckoro MyHUIIMTIATBHOTO padioHa Bonrorpanackoit o0nactu,
OOKHOCTHBIX Jl, MOIl, B cyneOHOM TmopsiAke B  COOTBETCTBUHU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu.

5.12. [TonoxxeHnsT HACTOSIIETO pa3jeiia, yCTAHABIMBAIOIINE IOPSIIOK
paccMOTpeHusi kajdo0 Ha HapyIIeHWs TMpaB TpaxJaH U OpraHu3alul
MpU  MPEJOCTABICHUM MYHULUNAIBHOM YCIyr¥M, HE pacnpoCTPaHSIOTCS
Ha OTHOIUEHMS, perymupyemble @DenepanbHbiM  3akoHOM 0T 02.05.2006
Ne 59-®3 "O mopsinke paccMoTpeHus oOpamieHuii rpaxaaH Poccuiickoi
denepanun'.
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[Tpunoxenne 1

K aIMUHUCTPATUBHOMY PETJIaMEHTY,
YTBEPKJIECHHOMY IMOCTAHOBJIICHUEM
aaIMUHUCTpauuu [ OpOouILEeHCKOTO
MYHHUIIMTIIAILHOTO pailoHa

oT Ne

®OPMA
3asiBJIeHMs 0 Bbllaye apPXMBHOI CPaBKHU 0 padoTe u/ju 3apaboTHOM miiaTe u3 PoHI0B
apXHBHOIO OT/eJIa agMUHHCTPauuu ['opoanieHcKkoro MyHUIMNAJALHOIO paiioHa
Bouarorpaackoii odsactu

HavanbHuky oTaesia no oduieii u
apXuBHOI padoTe aAMUHUCTPALMU
T'opoauneHcKkoro MyHUIUNAJIBLHOTO
paiiona

(®.1N.0. moIHOCTHIO)

(ampec: mHIEKC, 00TaCTh, paiioH, ceno, yauIa, I0M, U T. 1I.)

(xoHTaKTHBIH TenedoH)
3asBneHue

IIpomy Bac mpegocTtaBUThL cOpaBKy O 3apaboTHOH mijare (0 cTajke, KOIMHWHU MPHKa3a,
JINYHOM KapTOYKH, CIIPABKA O PEOPraHM3alUH OPEAIPUITHS)
(Hy)XHOE TTOTYCPKHYTH )
3a ToJbl IO JOKYMEHTaM (HaI/IMeHOBaHI/IC OpFaHI/ISaHI/II/I)

rae paboTan (a) JOKHOCTH

IIpHUKa3 0 MpreMe Ha paboTy

MIPUKa3 O NepeBo/Ie

puKa3 00 yBONbHEHHUH C pabOTHI

CBEJICHBSI HEOOXOMUMBI ISt
CormaceH (Ha) Ha HCIIOJIB30BAHNE CBOMX IEPCOHANBHBIX JTAHHBIX AJIS (OPMHUPOBAHIS 3aIIPALIBAEMOTO

JOKyMeHTa B cooTBeTcTBUU ¢ PenepanbHbIM 3akoHOM 0T 27.02.2006 Nel52-®D3 «O nepcoHanbHBIX JaHHBIX)

20 T.
(mara) (moamuck)
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[Ipunoxenue 2

K aIMUHUCTPATUBHOMY PETJIaMEHTY,
YTBEPKJICHHOMY IMOCTAHOBJICHUEM
agMUHUCTpauuu ['opoauImeHcKkoro
MYHUIIMNIAJIBLHOTO pailoHa

oT Ne

Baok-cxema nocjaenoBaTe IbLHOCTH AeHCTBUI
0T/1€eJ1a o 001eid U ApXUBHOM padoTe Mo NpeaoCTaABIEHUIO
MYHULHUNAJIbHOM YCJIYTH
«IIpexocTaBiieHHe apXUBHBIX CNIPABOK, APXUBHbIX KOMHUIA, apXUBHbBIX
BBINMCOK, HHPOPMAIIMOHHBIX IMMHCEM

HaHpaBHGHI/Ie 3aJABUTCIICM 3a4ABJICHUA U IIPHUJIaAraCMBbIX
K HCMY IOKYMCHTOB

\ 4

[Ipuem u perucrtpanus 3amnpoca

A 4

PaccmoTpenue 3anpoca v HarpaBieHUE
Ha HCTIOJTHEHUE

v

\ 4
HcnonmHenune 3ampoca win
HaIpaBJIeHUE YBEIOMIICHUS
0 MIPOJUIEHUN CPOKA UCIIOJIHEHUS
3arpoca

YBenoMmiieHue 3a9BUTENS O
MpeaoCTaBICHUN
JIOTIOJIHUTEIILHBIX CBEACHUI
JUIST ICIOJTHEHUS COIHaJILHO-
IIPaBOBOIO 3aIpoca Wik 00
OTCYTCTBUU 3alPallIMBAEMbIX
CBEJICHUU




